
PRUNTYTOWN CORRECTIONAL CENTER 
Unit 20 

Unit Management Personnel 
Unit Manager - Richard Stasny 

Case Manager - Arthur Alton 
Counselor - Crystal Richards 

Counselor - Chris Marsh 
Counselor - Tannny Setler 

Counselor-
--------~ 

Unit Clerk- Melody Westfall 

ORIENTATION CHECKLIST 

NAME: _____________ DOC# ______ .Date received: ____ _ 

AA Meetings 

AA is every Wednesday, 7:00 p.m. to 8:00 p.m. in the Administration Building. 
You do not need to put in a request to attend, just go when it is called. 

Classification 

Classifications will be scheduled by the Case Manager, Arthur Alton. All inmates who 
are transferred to PCC will be classified within 30 days of their transfer date. You will 
retain the clearance you have upon arrival until you are classified at PCC. 

Inmates should keep in mind that disciplinary action and incomplete programming 
can negatively affect your custody level. 

Correspondence 

Inmate name/number 
Pruntytown Correctional Center, Unit 20 
P.O. Box 159 
2006 Trap Springs Road 
Grafton, WV 26354 

All outgoing mail must include return address (as above) and be deposited in the mailbox 
outside of the cafeteria. Incoming mail shall be addressed the same. 
No mail will be mailed out while on road crews. 
All incoming mail will be inspected for contraband. Inmates may not receive 
recordable/musical cards, publications, or other like materials in the mail. These items 
contain batteries, speakers and/or recording devices that are not authorized at this 
institution. 
All privileged mail (legal mail) will be opened in the presence of staff. 
An inmate considered indigent after 30 days (has less than $5.00 on spending or 
voluntary savings accounts through the month) will receive writing materials, envelopes 
and postage for 10 letters (handled with a request to the Unit Manager). 
Books, magazines, newspapers and other periodicals must be mailed directly from the 
publisher. Limit of 5 subscriptions allowed. Subscriptions must be paid in full in 
advance. Catalogs are not considered periodicals and are not permitted. 



Inmate to Inmate Correspondence: Policy Directive 503 .00 Mail Privileges for 
Inmates was revised on 01 April 2013. This policy now requires that inmates wishing to 
correspond with incarcerated inmates housed in WVDOC institutions/facilities/centers, as 
well as incarcerated inmates not housed in WVDOC institutions/facilities/centers must 
first receive written permission from the Warden/ Administrator of both the sending and 
the receiving institution/facility/center. These forms are available on all housing units. 

Counselingffreatment Programs 

The counselors on Unit 20 facilitate Aladrue I, Aladrue-Relapse Prevention, Anger 
Management, Crime Victim Awareness, and BIPPS groups. Sign up on sign-up sheets 
posted on each side of the unit. You may also send requests to the appropriate counselor. 

Counts 

Counts will be announced. 
All inmates must be in their assigned cut, sitting on their own bunk when count is 
commenced. 
You can not be in the bathroom during count. 
You can not be on the phones during count. 
Normal count times are 10:20 a.m., 1:20 p.m., 5:20 p.m., 9:00 p.m. and 11 :20 p.m. 
Random or flex counts can fall at anytime of the day. 

Cut Rules 

No cut changes without Unit Management approval. 
No cut visitation after 10:20 p.m. count. 
No travel between A & B sides. No travel between each side of A & B. 
TV's, radios, CD and cassette players, etc require headphones and must be off by 
12:00 a.m. -weekdays and 2:00 a.m. - weekends. 
Nothing can be attached to the walls or the bed frame, or covering the windows. 
No horse playing. 
No chairs or plants allowed in the cuts. 
Rearranging cut furniture is not permitted. 
Kitchen equipment & VCR's are not permitted in cuts. 
No card playing (including solitaire) or game playing in cuts ( dayroom only). 
No personal blankets, pillows or quilts. 
Mainline population NOT permitted in Intake area. 

Daily Inspection 

Inspection is Monday through Friday between 9:00 a.m. and 10:00 a.m. 
You must be awake. 
Cut will be inspected for cleanliness; bed made properly, clothing and shoes stored 
properly, no clutter. 
Locker boxes are to be stored under the bed. 
Beds will be made properly daily. (Please lift beds when cleaning, do not drag them.) 
No items in window ledge or on top of cut walls. 



Dayroom Conduct 

Quiet time is 10:30 p.m. 
No Ping-Pong playing or cut visitation after this time. 
Please turn TV's off when not being watched. 
Dayroom closes at 12:00 midnight on weekdays and 2:00 a.m. on weekends. 
No cooking, television viewing or card/board games playing after this time. 

Dining hall Condnct 

Inmates not permitted in kitchen. No loitering in serving line or tray return. 
Unit 20 is to sit on stage side of salad bar until all seats are filled. 
On weekends and holidays, Unit 20 is called to meals first. 

Dress Code 

Anytime you are anywhere besides the unit/yard you must wear state issued khaki 
clothing with shirts tucked in. 
You may wear white t-shirts, sweatshirts, sweat pants, thermals or shorts while on the 
unit/yard or under khakis when off the unit. While in Unit Management office area, 
you will be required to wear khakis with shirts tucked in. 

Educational/CTE (Career and Technical Education) Programs 

The West Virginia Department of Education (OIEP) provides several educational 
opportunities at the Pruntytown Correctional Center. Two full-time employees teach 
ABE/GED (Adult Basic Education/Graduation Equivalency Diploma) classes daily. 
Another full-time employee teaches transitional courses (After Care, Thinking for a 
Change, 99 Days, and College 101) daily. One part-time employee teaches the 
transitional course and orientation course (Employment Maturity/Open Gate) three days a 
week. The CTE course, Building Construction, is taught weekly. Additionally, we 
contractually offer other CTE classes periodically including Computer Literacy and 
Word, OSHA, Electrical Codes, Surface Mining, and Underground Mining. 
Information and sign-ups for the optional courses are posted prior to the 
instructional time on the unit bulletin boards. 

Assessments are also an ongoing part of the educational department with TABE 
assessments done weekly. The GED exam is offered nine times a year, and the ACT is 
offered twice a year. 

KISRA classes (Responsible Parenting and Financial Peace) are also available through 
A WP Sarah Trickett. 

A full-time secretary and full-time lead teacher work in the office in the Dining Hall 
Building. We maintain educational records on all inmates for a five-year period. We can 
obtain verification of GED diplomas and testing, and we can obtain verification of high 
school educational records. Any certificates earned through the educational department 
are copied and placed in the folders. 



Finances 

90% of wages are placed in your spending account. 
10% of wages are placed in your mandatory savings account. This money is given to you 
upon your release. 
Withdrawals are made with a voucher. 
Money sent in, must be in the form of money order only. There is a $100. 00 limit on 
each money order. You can receive as much as you want as long as it is in $100.00 
increments or less. 
Receipts will be issued for all money received. 
No money or money orders will be accepted at visitation. 

ATTENTION: Family and friends of inmates in the WVDOC can now instantly deposit 
funds to inmate accounts using the web at www.jailatm.com 

Grievance Procedure 

Try to resolve any issues with staff first. 
Submit completed grievance form to the Unit Manager by placing it in the request box. 

Guitar Procedure 

Guitars are provided by the DOC. Any abuse or damage will warrant their 
removal. 
Guitars can be played on the yard during yard call or in the Dayroom during yard call. 
Playing guitars in cuts is not permitted. 
Any noncompliance with Unit 20 procedure could result in temporary or permanent loss 
of guitar privileges. 

Gym Call 

Intakes - Approximately 1 :00 p.m. on weekdays. 
Mainline-Approximately 2:15 p.m. (or upon return oflntakes) on weekdays. 
When going to the gym, you must be dressed in khakis and take your sweats or gym 
clothes with you. 

Humanitarian Visits 

Please notify staff, as soon as possible, regarding illness or death in your family. 
Immediate family members only (mother, father, sister, brother, children, grandparents or 
spouse). You may have either a death bed visit or a funeral visit, not both. 
All requests should be submitted to Unit Management and will be approved by the 
Commissioner of Corrections. 
No visits to the cemetery or out of state humanitarian visits. 
You will not be allowed to visit with family or friends. 
Inmates will wear blaze orange coveralls, shackles and cuffs on humanitarian visits. 



Hygiene Items 

Upon arrival and the first of every month thereafter you will receive: 
5 razors 

1 bottle of hair/body wash 
1 tube of toothpaste 

You will receive a toothbrush upon arrival, and new ones will be issued on the 1st day of 
July, October, January and April. 
New razors will be issued on the 1st and 15th of every month. 
These supplies will be issued on 3 p.m. to 11 p.m. shifts. 

***TOOTHBRUSHES AND RAZORS WILL NEED TO BE RETURNED IN 
ORDER TO OBTAIN NEW ONES. *** 

Shaving daily is mandatory. 

If excess supplies of hygiene items are discovered in your possession, disciplinary action 
will be taken to discourage hoarding. So, if you purchase hygiene items from the 
commissary, take this into account when you pick up supplies the 1st of every month, so 
that you will not exceed allowable limits. 

It is your responsibility to pick up your hygiene items every month. Also, it is your 
responsibility to keep them secured. If you lose these items, you will have to 
purchase your own in the commissary. 

Kitchen Cut Rules 

Each inmate will clean up after himself. 
All kitchen equipment will remain in the kitchen area. 
Food will be stored in bags with your name on them. 
The cabinets, sink, microwave and refrigerator will be wiped out daily. 
Trash will be taken out daily. 
Grease from electric cooking skillets will be cooled for 10 minutes and then dumped into 
the trash cans. Do not dump grease in toilets or sinks. Do not leave grease in skillets. 
Any abuse of eguipment or kitchen privileges will result in loss of kitchen 
equipment. 

K-9 Canine 

Inmates are not permitted to interact with the canines at this facility. This is to 
mean inmates are not permitted to speak to, pet, feed or have any contact 
whatsoever outside of the normal scans conducted by the K-9 officers. Violation of 
this will result in disciplinary action. 

Laundry 

See laundry schedule posted on bulletin board. 
Sheets and blankets only will be washed on Wednesday. It is mandatory to wash sheets 
and blankets every other Wednesday. 
Put laundry out the night before in laundry cart. 
Only laundry workers permitted in laundry room. 



Library (Legal/Regular) 

Notify CO's when you want to go to the library (during scheduled times) 

Unit 20 is scheduled as follows: 

Monday/Wednesday 
Friday 

Road crew, grounds only 

1:00 p.m. -3:15 p.m. 
9:00 a.m. -11:15 a.m. 
6:00 p.m. - 8:15 p.m. 

Sunday- Road crew, grounds only 6:00 p.m. - 8: 15 p.m. 

Medical (Doctor, nurse and pill call) 

Inmates are responsible to pay fees for Medical Services (see attached medical co­
payment form). 
All medical requests must be placed in the Medical Request Box in the Dining Hall. 
They will be collected by Medical Staff at 10 a.m. each day. 

Pill call is conducted in the Medical Unit at breakfast, lunch and dinner. You must go 
to the Dining Hall to be sent over for Pill Call. 
Bedtime pill call is conducted on the unit. Nurse is not to be interrupted during pill 
call, unless it is a true emergency. 

If you are on the list for doctor's call, you will be called at medical's convenience. 

Movement/Boundaries/Sign-Out Procedure 

Sign out each time you exit the dorm, and sign in when you re-enter. 
Give the orange movement card to control each time you exit, telling the CO in a clear, 
loud voice where you are going. 
When you return, give the CO your name and where you are coming from in a clear loud 
voice, and make sure you pick up your card. 
Boundaries - (see map on back of rule book.) 
Activities will be announced by control. Inmates need to be prepared prior to call. 
I.D. tags are to be worn anytime you are off the dorm, and must be on the left-hand 
side shirt pocket with the picture facing out. 

NA Meetings 

NA is every other Tuesday at 7:00 p.m. in Administration Building. You do not have to 
put a request in to attend, just go when it is called. 

Packages 

You have 30 days to mail out, donate or dispose of any unauthorized property contained 
in packages. 
All outgoing packages must be taken to the postal officer unsealed. 
Televisions, watches and walkmans must be purchased at PCC Commissary, can not be 
sent through the mail. 
No Jewelry will be received in the mail, or at visitation. 



Parole Board 

See attached memo from the Parole Board regarding write-ups affecting parole hearings. 
Other questions about the Parole Board should be directed to the P.C.C. Institutional 
Parole Officer. 

Property 

On Thursdays, when you get items from the Commissary that are not food, hygiene or 
stationery items, you will need to send the property officer (Tammy Setler) a request 
form with the receiptattached to the request to have these items added to your property 
sheet. Items that are always in your possession such as hygiene items (razors with 
disposable cartridges, soap dishes, toothbrush holders, etc.) will need to be placed on 
your property sheet. 

When you receive an order for electronics (TVs, radios, CD players, cassette players, 
headphones, watches, fans, clocks, etc.) or clothing (whites, thermals and sweats), you 
will place the items you receive from the commissary in the conference room on Unit 20 
with the pink receipt. This is so these items can have your DOC number placed on 
them before you take the items out on the unit, as well as getting them added to your 
property sheet. This will be done at our convenience. Electronics/Personal Property 
items are ordered only on the 2"d and 4th Friday of each month. 

If you receive items from the State Shop (whites, thermals, sweatshirts, toboggans, gloves 
or boots) or Medical (Ace wraps or braces) you must put in a request to the property 
officer to add these items to your property sheet. 

When personal property items need destroyed, send the property officer a request. The 
property officer will meet with you to witness the destruction of the property. DO NOT 
throw away the property on your own. 

***Any items that are not on your personal property sheet are considered contraband. 
Failure to follow the above directions could result in disciplinary action. * * * 

RELIGIOUS ITEMS/SERVICES AVAILABLE TO ALL INMATES 

1. BIBLES/QUR'AN'S 

2. READING LIBARARY/BOOK CHECKOUTS 

3. BIBLE CORRESPONDENCE COURSES 

4. MARRIAGE/OTHER COUNSELING 

5. CATHOLIC ITEMS (PRAYER BOOKS ETC. AS AVAILABLE) 

6. MUSLIM PRAYER SCHEDULES 

7. SEASONAL GREETING CARDS (LIMIT 3 EACH) 
OTHER SERVICES ARE AVAILABLE. FOR MORE INFORMATION, PLEASE SEE 
THE CHAPLAIN. 



Religious Services 

Sunday 6:00p.m. Protestant Worship 

Monday 6:00 p.m. Good Shepherd Church Bible Study 

Tuesday 6:00 p.m. Matt Taylor's Bible Study 

Wednesday l:OOp.m. Odinist Service (1st and 3rd Wednesday) 
6:00p.m. Catholic Bible Study (2nd and 4th Wednesday) 

Thursday 6:00p.m. Reformer's Bible Study 

Friday l:OOp.m. Jumah Prayer (Muslim) 
6:00p.m. Jehovah Witness Study (1st and 2nd Friday) 
6:00p.m. Saltwell Church Bible Study (3'd and 4th Friday) 

Saturday 6:00 p.m. Muslim Study 
6:00 pm Celebrate Recovery Bible Study - Various 
6:00p.m. George Stansberry's Bible Study- Various 
6:00p.m. Don Stout's Bible Study (1st Saturday) 

Request Slip Directory 

WORK RELEASE .......................................... Sarah Trickett/ Jeremy Wright 
EMPLOYMENT .. (Must use Employment Request slips) ... Dave Alexander 
COLLEGE INFORMATION ............................. Robert Murphy 
KISRA CLASSES .......................................... Sarah Trickett 
OTHER EDUCATION, G.E.D ............................ Shawn Rubenstein 
VISITING LIST ............................................. Justin Weaver/Sandra Swiger 
PHONE LIST ................................................ Cheryl Crouse 
RELIGIOUS SERVICES .................................. Philip Nestor 
RECREATION INFORMATION ........................ Bill Shahan 
LIBRARY ................................................... Sarah Trickett 
INMATE ACCOUNTS .................................... Financial Dept. 
RECORDS INFORMATION ............................. Debbie Young 
DENTAL, VISION, MEDICAL .......................... Medical Unit-

(Medical Request box in dining hall) 
PAROLE .................................................... Derek Marsh 



Store Call/Commissary 

Store call for Unit 20 is held on Thursdays. Order forms are to be filled out and turned in 
Wednesday at 8:00 a.m. for processing (See attached order sheet). 

Store call for all road crews is held on Mondays with the order forms turned in on 
Monday morning. 

There is a $100.00 store call limit per week. 

It is the responsibility of the inmate to notify staff regarding purchases that need to be 
added to their personal property list. You must list property on a request slip. Be very 
descriptive. Anything not on personal property list is considered contraband. 

Telephone 

All phone calls are monitored. 
No telephone privileges for approximately 24 hours: until numbers are entered into the 
system. Complete the attached phone list-print neatly so numbers can be read. 
Telephone hours are: 6:00 a.m. -12:00 a.m. Midnight Weekdays 

6:00 a.m. - 2:00 a.m. Weekends 
No third party calls. 
Any changes to phone list (adding or removing) must be put on another phone list. 
(Forms are in Unit 20s control center). 

When recording your message; use your first and last name in the message only. 

Unit Management Contact 

Contact with Unit Management staff is handled through request slips. 
Request slips can be found on the unit. Submit the requests by placing them in the 
request boxes on A & B sides of the unit. 

Visiting List 

1. Intakes are not allowed visits until they have been here 30 days. (Your visitors 
will have to be approved before you can have a visit.) 

2. The New Visitation Forms must be mailed to each person that you want to visit. 
They must fill out the form completely and return it to the address on the front of 
the form. 

3. Children must be included on the New Visitation Form. 
4. You will receive an approved or denied list of visitors. 
5. Fifteen (15) names (Family Units) per list. A Family Unit consists of married 

couples and their children and will be counted as one visitor. 
6. If a Visitor's address changes, a Change of Information Form must be filled out. 
7. You may request, in writing, to have an individual removed from your visitation 

list. Once removed they cannot be put back on the Visitation List for 6 months. 
8. Ex-inmates can not visit without prior permission from the Warden. You must 

have known this person prior to incarceration to have them approved to visit. 



9A. No one under 18 years of age may visit unless they're accompanied by a 
parent/ guardian on the list. 

9B. If you have been transferred from another institution, fill out a request to the 
Visitation Coordinator, CO Weaver, and ask if your visitation packet has arrived 
from the transferring institution. 

Visitation Rules 

1. Visitation is scheduled from 9:00 a.m. to 3:30 p.m. No Visitors will be accepted 
after 2:30 p.m. 

2. Visitation Days are Saturdays and Sundays. 
3. Visitors may stay for 3 hours if they arrive by 12:30 p.m. or before. All Visitation 

ends at approximately 3:30 p.m. 
4. Positive Identification (Photo ID) will be required before a person can visit. 

Driver's License must have same address as what is on the Visitation Form. 
5. No Food is permitted. 
6. No Money can be given or left by your visitors. 
7. No Physical Contact during your visit. 
8. Visits may be shortened, limited, cancelled or terminated at the discretion of the 

Security Staff. 
9. If the number ofinmates and Visitors exceed visiting room capacity, Security 

Staff will refer to the visiting room sign-in sheet as a guide to which to terminate 
visits in order to make room. 

10. No more than five adult visitors may visit (1) one inmate at a time. Minor 
children will not be counted against the total number (5). 

11. All females are to wear suitable, modest clothing, which includes undergarments; 
NOT PERMITTED: tube tops, halter tops, shorts or dresses that are above the 
knee, low-cut or provocative clothing, midriff tops, which allow the abdomen to 
be seen. 

12. All males are to wear suitable, modest clothing, including underwear. NOT 
PERMITTED: jogging outfits, shorts above the knee, tank tops, offensive or 
vulgar tee-shirts. 

Work Assignments 

For Unit employment, requests should be directed to Case Manager Alton. 

For on grounds or Road Crew jobs, Employment Request Slips must be used. 

You must be on grounds for at least 30 days before being considered for Road Crew. , 
Fill out your Employment Request Slips only after having OUTSIDE CLEARANCE, 
to have your name placed on the Road Crew Waiting List. Your name will not be placed 
on the waiting list until an Employment Request Slip has been received from you 
requesting Road Crew. Intakes and Inside Clearances may apply for on grounds 
positions only, until outside clearance has been gained. Once outside clearance has been 
obtained, then you may apply for a Road Crew position. 

Road Crew at P.C.C. is a privilege not a right. Write-ups will cause non-placement or 
removal from Road Crew. 



Multiple requests are not necessary. After your request for employment has been 
answered, your name will be placed on the waiting list, and no further requests for that 
job are necessary. 

You may take on grounds employment, but it does not guarantee placement on Road 
Crew in 30 days. 

Work Release 

To be considered for work release, Inmates must have outside clearance, must be 18 
months or less from the parole board, and must be on PCC grounds for 30 days prior to 
being considered for work release. 
Inmates with a weapon in their current charge will not be eligible for work release. 
Sarah Trickett/Jeremy Wright schedules work release interviews. A request slip is not 
needed. 

Yard Call Procedures 

Hours-All times are approximate and subject to change 
0800 - 1000 hours 
1030 - 1130 hours 
1330 - 1530 hours 
1730-dusk 

When time changes in the Fall (EST) the yard does not open after 1530 hours. 
Unit Yard is opened at the Officers' discretion and when weather permits. 
Unit Yard C. 0. has the right to shut down the yard at any time. 
6 feet clearance of fence will be maintained at all times. If you must enter the 6 foot 
clearance space, ask Yard C. 0. before doing so. There will no chairs allowed on the 
yard and standing on picnic tables is not allowed. 
No yelling, gesturing, whistling or attention getting antics towards any other unit or 
passing motorists. 
Basketball is NOT a full contact sport. If injuries occur regularly on the basketball court, 
the basketballs will be removed. 
Sunbathing will be allowed if done tastefully and in designated areas (In front of the 
windows on A-side facing the yard and not beyond the walk-way. You may only remove 
your shirt to sunbathe. 

All times are approximate. 

Refer to your Request Slip Directory to ensure your request slips arrive promptly to 
the proper department. 

REVISED: 02-14-14 MDW 



Multiple requests are not necessary. After your request for employment has been 
answered, your name will be placed on the waiting list, and no fmther requests for that 
job are necessary. 

You may take on grounds employment, but it does not guarantee placement on Road 
Crew in 3 0 days. 

\Vork Release 

To be considered for work release, Inmates must have outside clearance, must be 18 
months or less from the parole board, and must be on PCC grounds for 30 days prior to 
being considered for work release. 
Inmates with a weapon in their cunent charge will not be eligible for work release. 
Sarah Trickett/Jennifer Payne schedules work release interviews. A request slip is not 
needed. 

Yard Call Procedures 

Hours-All times are approximate and subject to change 
0800 - 1000 hours 
1030 - 1130 hours 
1330-1530 hours 
1730-dusk 

When time changes in the Fall (EST) the yard does not open after 1530 hours. 
Unit Yard is opened at the Officers' discretion and when weather permits. 
Unit Yard C. 0. has the right to shut down the yard at any time. 
6 feet clearance of fence will be maintained at all times. If you must enter the 6 foot 
clearance space, ask Yard C. 0. before doing so. There will no chairs allowed on the 
yard and standing on picnic tables is not allowed. 
No yelling, gesturing, whistling or attention getting antics towards any other unit or 
passing motorists. 
Basketball is NOT a full contact sport. If injuries occur regularly on the basketball court, 
the basketballs will be removed. 
Sunbathing will be allowed if done tastefully and in designated areas (In front of the 
windows on A-side facing the yard and not beyond the walk-way. You may only remove 
your shi11 to sunbathe. 

All times arc approximate. 

Refer to your Request Slip Directory to ensure your request slips arrive promptly to 
the proper department. 

REVISED: 09-16-13 MDW 



WV Intelligence/Fusion Center 

For inmates to report Sexual Abuse or Sexual Harassment to a public or private 

entity that is not part of the WVDOC, and that is able to receive and immediately 

afford an inmate reporting Sexual Abuse or Sexual Harassment to WVDOC officials 

(allowing the inmate to remain anonymous upon request). The below noted 

phone number and below noted address are two (2) ways for the inmate to 

contact the WV Intelligence/Fusion Center with their concerns. 

The inmate should type #78 on the GTL phone system. 

The address is: Director of the WV Intelligence/Fusion Center 
1900 Kanawha Blvd. 
Building 1, Room W-400 
Capital Complex 
Charleston, WV 25305 

THESE CALLS ARE MONITORED AND ANY REPORTS OF SEXUAL ABUSE 
OR SEXUAL HARASSMENT ARE FORWARDED TO THE CGRRECTIONS 
INVESTIGATION DIVISION FOR FURTHER ACTION. 
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Crisis Centers and Hotlines for Inmate's to Call for Emotional Support Services 
Related to Sexual Abuse 

Crisis Centers and Ho.tllnes: 

National Sexual Violence Hotline 

2000 L. Street NW, Suite 406 
Washington DC 20036 
1(800 )656-4573 
1(202)544c3064 

Contact Huntington 
PO Box.2963 

. Huntington WV 2.5728 
1(304)523-3447 

Family Refuge Center 

PO Box 249· 
Lewisburg WV 24901 
1(;!04 )645-6334 

HOPE Inc 
PO Box 626 

Fairmont, VN 26555 
1(304)367-1100 

Rape & Domestic Violence Information Center 

PO Box 
MorgantawhWV 26504 
1(304)292-5100 . 

REACH Family Counseling.Connection 

1021. Quarrier St 
Suite 414 
Charleston WV 25301 

1 (304 )340-3676 

Sexual Assault Help Center 
· PO Box6764 

Wheeling WV 26003 

1(304;)234-8519. 



Shenandoah Women's Center 
236 West Main St. 
Martinsburg WV 25401 

. 1(304)263:8522 

Women's Aid in Crisis 
PO Box 2062 
Elkins WV 26241 
.1(3()4)636-2433 
1(304)255-2559 
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SEXUAL ABUSE/ASSAULT 

The Pruntytown Correctional Center and the Division of Corrections 
maintain a zero t_olerance policy toward all types of sexual contact or sexual 
violence. 

No inmate or staff sha!Lphysically force or attempt to force another person 
to submit to any sexual act, nor shall they threaten another person with harm 
to compel them to commit a sexual act. -

In the event a sexual assault or rape would occur during your incarceration, 
the following procedure should be followed in reporting the incident. You 
should immediately repo1t the incident to a member of your unit staff or the 
Shift Commander. Your prompt reporting of the incident is of the utmost 
importance. All infonnation reported will be kept as confidential as 
possible. Your complaint will be investigated, and you will be protected 
from retaliation and assured an impartial resolution of the complaint. 

After the initial reporting of the incident, the following will mmur. ·You will· 
be sent to Medical for temporary housing while you await transfer to an 
outside agency for a thorough examination. No n1edical examination will be 

. completed until you arrive at the outside hospital.· This is to ensure the 
investigation is not compromised. Once you arrive at the hospital, you will 
be.examined with.the use of a rape kit. This will be performed by qualified 
outside medical staff. The State Police will be called to report the incident 
and an investigation will be initiated. If it is found that the incident did 
occur, then outside charges will be filed against the perpetrator. You will be 
given the opportunity to request special management status if you feel it is 
necessary. The instittition will provide all necessary services to anyone 
subjected to this type of incident. 

There are a few ways an inmate can decrease the chances of becoming a 
. victim of such incidents, An offender should not gamble or accept favors 
·from any other inmate. This generallyJeads to problems for the inmate 

, 'accepting favors or gifts . . Do notget yourself into debt. Do. not do favors 
·. , · (sexual)Jor personal gain .. • Do not put yourself in positionsthat would cause 
··.··you personalha!-111. Do.not hesitate .to say no. ·.Do report all physical, sexual 

or verbal threats. Do scream, kick or fight. Be firm in saying no when 
asked for sexual favors. 



. Instructions for the Scantron Fo1m 

Please follow the jnstructions for filling out the new scantron correctly and you should 
have no problems with your commissary orders. 

Remember you mustfill in the your 3c6 digit inmate number on the scantron:form. You 
·- """'°"cc··' mu~te.Ql!Jltc.\;¢~cli box in the inmate JD numbersectji>n. <jgntains: a munber,-:i:e':: ifYQtir · 

. imhatenwnber,is 397,.youwould enter000397. Each order.form must be filled out ... 
· .:.·: :: ... :: ·:.·--,-·:completely and correctly. All required infonnationmust be entered using a number2·· · 

· ··· ··· ·· · · pencil. The use of llllY other writing instrument may result in an order being rejebted by 
the computer system. · · 

~L-~ ·:::... Each-.~rder form must contain a valid signature in the appropriate-location .. -"No:·:. ·. · 

··-·--:····-·· ·-

signature" will result in an order being rejected. · 

Enter-Inmate number, Enter Date, Enter Housing Location; Print Full Name,- Sign in· 
Signature Block 

Fill in the block with the product item number from the Master Menu of the product you 
. wouldlikeJo or\let:Jfj'9!! w!!ilt to ord.er 1nore .. thau what .the scantron line perinits.you ·- ···"· 

may enter the same itemcnwnber iri a different box and select the quantity.· Only one item · 
numbefand qu;mtity per block. 

Fill in the quantity of the product you want to order.· 

. ;·;.:H(;;,., : · •. 1Ifyoumake.a mistru;e on th!: scantro~ifolin that entiJ:<1 block must.be filled outWith•aU: " · 
nil).eSi(,,9.ls).9999, these numbers will cancel tliiS-block, do' not scribble thtough boxi'!s .. · . 

If you order 20 of an item yet only have tlie money for 19, you will be billed for only 19. · 

Iteins are billed in the order they are filled out on.the scautron, if you want a certain item 
and you place it last on tbe scantron Will be the last item that is billed. 

Please do not bend, tear or get scantron form wet. . This may result in your order not 
being processed. 

· You must identify .any_ discrepaµcies .with yo11r order (sucji as shortages, damages etc: .. } 
· at the tiine of delivery, once you accept aud walk away from the delivery area it is too 
l~ . . 

·.We Will not adhere to any advertising.promotions from our products. 

Credits in most circumstances will be issued the same day or within 24 hrs on our system. 

.. ~ ... 

i 

', .. . . ·'t ,· 

I 

I 
I 
I 
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. What is 'staph' (Staphylococcus aureus)? 
"Staph" are bacteria commonly carried on the skin or in the nose of healthy 
people. Staph bacteria are one of the most common ca[JSes of skin Infections. 
Most of these skin .infections are minor (such as pimples and boils) and can be 
trealedwithout antibiotics. · .. .. · · ·· .. 

. . What is·MRSA (methicillil;i·rel!istant.Staphy/oc()ccus aureus)? 
·'· • · . MRSA'is a:type· of stapn th'at is resistant to some common antibiotics. MRSA has 

·been present.for a long time in hqspitals and nursing horn.es. The health-care . 
strain affects persons Who are Ill and the strain is resistant•to-many antibiotics. A 

" · new community strain of MRSA commonly affects healthy.persons and is not as · 
resistant to antibiotics. This community strain is now the mo$t common cause of 

. skin infeciions in riiany'commlinities in the U.S., Including some communities in 
West Virginia. 
What does a staph or MRSA infection look l!ke? 
St.aph bacteria, i.ncluding MRSA, can cause skin infections such as pimples or 
·boils and can be rea, swollen, painful, warm or have pus.or other drainage. · 
MRSA skin infection may initially be confused with a spider bite. More serious 
infections may include pneumonia, bloodstream infections, surgical wound 
ir)fec!lons or. other deep infections. · 
How does. one .get a staph or MRSA infection? 

··.Staph and MRSA are most frequently spread by direct sklncto'skln contact. Here 
are some simple rules lo protect yourself and·Cithers: 
6 Wash hands regularly.with ·soap and water or hand sanitizer .. 
o Cover draining sores and wounds. 

. o . Dori;t touch anybody else's sores or wounds. · 
a. Shower or bathe regularly andwear clean clothes. . . ·. . .· ··. · 

· · ·. a ·.Don't share towels, washcloths, clothing, h11ts, razors or. other personal 
items. · · 

o Always talk to your doctor before taking antibiotics. If antibiotics are. not 
necessary do not take them.- If they are necessary, take them as directed. 

Are staph and MRSA infections treatable? 
Yes. Warm soaks and incision and drainage ('lancing') are the.basis .for 

·treatment of simple skin infections: If an antibiotic Is. prescribed, be sure to take 
the medication as directed. Do not share antibiotics With other people or save 
unfinished antibiotics to use later. Remember that many staph skin Infections 
may be treated by draining the abscess or boil and may not require antibiotics. 

· · Consult your doctor for advice. · · 

'. ·' 
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CHAPTER III 

Pruntytown Correctional Center· 
OPERATIONAL PROCEDURE 

OPERATIONAL PROCEDURE #3,34-1 
EFFECTIVE DATE: 01May2011 
DISTRIBUTION: Staff.and Inmates 
AUTHORIZED SIGNATURE: 

___________ ,/fllltta, la. (YJ11l0!.j' 

SUBJECT: 

PURPOSE: 

REFERENCE: 

FREEDOM IN PERSONAL GROOMING 

The p\lrpose of Pruntytown Col'rectional Center Operational Pl'ocedure #3.34-1 is to 
maintain appropriate guidelines and procedmes concerning inmate personal grooming at 
Pruntytown Correctional Center. This procedure wHl be reviewed and revised, as 
necessary, on an annual basis. 

Policy Directive 334.01and400.03; WV Code 62-13-4; ACA Standard 4-4283 

APPLICABILITY: PCC Staff and hunates 

CANCELLATION: Operational Procedure 3.34-1 (Freedom in Personal Grooming) dated 01 November 
2010. 

l'OLICY: 

PROCEDURE: 

It is the policy of the Pruntytown Correctional Cente1· to maintain a mechanism that 
allows freedom in personal grooming except when a valid interest j11stifies otherwise. 

I, Personal Grooming 

A. Inmates at Pnmtytowu Co1TCctional Center shall be pel'lllitted freedom in 
personal grooming, as long as their appearance does not conflict with the 
institution's requirements for safety, security, identification, and hygiene. 

B. Each irunate is responsible for having his hair cut on a regular basis but 
not more thm1 once every 21 days and in accordance with this Operational 
Procedure. 

C. Inmate hair shall be kepi neat and clean, with a tapered appearance. Hail· 
may not: 

1. Touch ears or the top of the shht collar. 

2. Exceed three (3) inches in length on top. 

3. Be blocked or cut in a fuel hai!'style (i.e. Mohawk). 

4. Wom in a ponytail, carfll'ows, plaits, jerry curls or dreadlocks. 

5. Have numbers, symbols, or designs cul in it. 



6. Be bleached, dyed, permed, 01· straightened. 

D. Sideburns shall: 

1. End in a clean-shaven horizontal line. 
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2. Not exceed the bottom of the opening to the ear canal. 

3, Not be f]fl1·ed, 

E. Inmates transferring from Regional Jails must have a bairc11t during the 
intake process with a 112 blade and must have a clean shaven face, If the 
facial hair ls excessive in length, the barber may tl'im off the excess hail' 
with the clippers priot' to the inmate showering and shaving with a 1·azo1'. 

F, Inmates are not permitted to have facial hail' and must shave on a daily 
basis in the morning and prior to leaving theil' housing 11nit. 

l. For valid medical reasons a physician may issue an inmate a shave 
slip. 

a. The shave slip shall be for a specific amount of time. 

b. The physician shall provide specific instrnctions on the 
shave slip for the inmate to follow in regards to removing 
facial hair. In any case the facial hair shall not be allowed 
to exceed three-sixteenths (3/1611

') inch in length. 

c. '111e inmate shall adhere to the physician's instrnctions on 
the shave slip. 

d. Inmates must have their shave slip on their person at all 
times, 

2. On a case-by-case basis the Warden may authorize excep1io11s for 
documented rnligious 1·eqnirements. 

The inmate must have been a practitioner of the religion 
prior to their current incarcerntion. 

G. Inmates may not alter their appearance. 

l. An inmate's photograph on his identification card must match his 
appearance. 

2. Whenever an inmate's hairstyle is changed so drastically that a 
new iclentlfication card and pict\1re must be issued, the inmate shall 

I 
I 

I 

' 
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be charged five dollars ($5.00), which will be taken from their 
trustee account. 

H. Personal hygiene itellls arc available to inmates upon al'l'ival al Pnmtytow11 
Correctional Center and monthly on their living units. 

ll. Clothing 

A. Policy Directive 400.03 (Issuance of Properly to Inmates) and Operational 
P1·ocedure 4.00-3 (Issuance of Properly to Inmates) stipulate the clothing 
a11 inmate may possess. 

B. When iss11ing state clothing to inmates, a State Shop SupervisOl' shall 
ensure that the clothing fits properly. 

C. Inmates shall wear state issued clothing properly whenever they are off of 
thefr living unit. 

I. 

2. 

3, 

Shil'ts. 

a. The collar button and the next button down may be left 
unbuttoned. All other buttons are to be buttoned. 

b. Sleeves shall not be rolled up. 

c. Shil'ltails shall be lucked into the pants. 

Pants. 

a. May be wom with boots or athletic shoes. 

1) Showel' shoes may no! be worn off of the living unit 
without a valid medical slip. 

2) The inmate m11st have the medical slip in his 
possession. 

b. Shall be worn up around the waist. 

c. Shall be buttoned and zipped up. 

d. May not be wom sagging or drooping. 

e. Shall not have the cuffs rolled up or pegged. 

Headgear 

a. Headgear is not permitted to be wom inside of any building 
to include housing units. 
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NOTE: This does NOT apply to headgear required 
to be worn fo1· religious practices. 

b. Doo rags may be wom only at bedtime. 

4. Athletic Clothing. 

a. Athletic clothing, other than sweatshirts, may only be worn 
off of living units while at the Gymnasium or on the unit's 
Recreation Yard. 

b. Inmates may not wear athletic clothing, other than 
sweatshirts, to or from the Gymnasium; it must be carded. 

c. Inmates may not wear athletic clothing, other than 
sweatshirts, u11der their state issued clothing. 

cl. Sweatslillts may be worn at anytime, but must be worn 
under the khaki shirt. 

D. All clothing wom by im11ates shall be neat and clean in appearance. 

Ill. Compliance 

A. Col'fectional Officers shall not permit inmates to leave their housi11g \lllit if 
they are not in compliance with Lhis Operational Procedure. 

B. Inmates found off their living units who are not iu compliance with this 
Operational Prncedure, shall be returned to thefr living unlt. 

C. Inmates that are not in compliance with this Operational Procedure shall 
not be permitted to: 

I. Work. 

Inmates not permitted to wol'k shall not be paid for the day. 

2. Participate in visiting. 

3. Attend education programs. 

4. Participate in recreational activities. 

5. Be in the Adminisu·ation Building. 

D. Imnates that arn not in compliance with this Operational Procedure shall 
be subject to disciplinary action. 
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Inmates are not authorized to possess each item listed below. They are only authorized to have 
in their possession items in combination and quantities that can be stored in the two (2) state 
standard issued storage/locker boxes and do not exceed the quantities listed below. 

ITEM LIMIT Restrictions 

Bedding/Linen 

Blanket 2 State issue only 
Mattress 1 State issue only 
Pillow I State issue only 
Pillow Case 2 White only; state issue only 
Sheets 2 White only; state issue only [two (2) 

sheets, not two (2) sets of sheets] 
Towels 5 White only; state issue only 
Wash Cloths 5 White only; state issue only 

Clothing 

Athletic Shoes 2 Personal purchase only- no 
black m· camouflage 

Ball Caps 2 
Belt Web military trouser type; 

state issue only 
Boots 2pr. One (I) State Issued; authorized/outside 

facility work crews may purchase one ( 1) 
additional pair with boot strings 
(personal purchase). No Gore Tex, no 
steel toes or Th insulate, (except 
authorized workers), no cowboy boots, 
eight (8) inch height limit 

Boot/ Athletic Shoe Strings 2 1 pair boot/l pair shoe 
Coat/Jacket I Red; state issue only 
Doo Rags 3 No black or camouflage 
Gloves I pr. Brown Jersey type; State issue only 
Handkerchiefs 3 White only 
Laundry Bags 2 State issue only -

if consistent with Unit Security 
Pajamas 2 pr. Cotton or flannel, State issue only-

white or gray only - male and female 
inmates 

I 



APPROVED FOR INMATE VIEWING Polley Dircdh•c 400.03 
01July2012 

AUachn1cnf #I 
Pagc2of6 

Pants 
Robe 

Shirts (Long Sleeve) 
Shilts (Short Sleeve) 
Shorts 

Shower Shoes 
Slippers 
Socks 
Sweatpants 
Sweatshitts 

Thermal Tops 
Thermal Bottoms 
Toboggan 
T-Shirts 
Underwear 

Electronics 

Alarm Clock 
Batteries 

Boom Box 
Cassette Tapes/CD's 
Head Phones 
Head Phone Adapter 
PlayStation I 01· 11 

PlayStation Games 

X-Box 

X-Box Games 

Memory Cat·d 
Signal Splitter 
Storage Case - Cassette/CD 
Surge Protector 
Extension Cord 

5 
1 

3 
5 
3 

2 pr. 
I pr. 
12 pr. 
3 
3 

2 
2 
I 
12 
12 

I 
15 
1 
1 
I 

10 

IO 

2 
I 
l 
l 
I 

State issue only 
Cotton or flannel; State issue only­
white or gray only with no hood -
male and female inmates 
State issue only 
State issue only 
Gym/Walking; White 01· Gray Only­
Non-lined; Non-Reversible 

White only 
White or gray only 
White or gray only; no hoods; 
no zippers 
White only 
White only 
Blaze Orange; State issue only 
White Only Males 
Males Only; White Only 

Only what is needed for devices -
based on a one for one exchange. 
MOCC only, 18"x!O"xl2" 
Combined total 
Pair 
Not to exceed six (6) feet in length 
Personal purchase only (from 
Retailer Only) - MOCC, HCC, NCF, LCC, 
and PCC only 
Rated EA or Teen only -
MOCC, HCC, NCF, LCC, and PCC only 
Personal purchase only (from 
Retailer Only) - MOCC, Hee; NCF, LCC, 
and PCC only - shall not be WiFi capable or 
compatible. 
Rated Teen only-
MOCC, HCC, NCF, LCC, and PCC only 

Clear Plastic Case Only 

No longer than six (6) feet in length 
(PCC, DCC, and NCF only) 
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Television 

TV Firecracker 
Walkman 

Watch 
Watch Battery 

Female Inmates Only 

Brassiere 
Compact Powder 
Curling Iron 
Eye Shadow 
Eyeliner 
Feminine Hygiene Napkins or 

Tampons 
I-lair Barrette 
I-lair Color 
I-lair Dryer 
Hair Rollers 
Hair Scrunchies 
Lipstick 
Liquid Make Up 
Mascara 
Panties 
Perm 
T-Shirts 

Hygiene 

Bar Soap 
Body Lotion 
Comb 
Conditioner (including pomade) 
Cotton Swabs 
Dental Picks 
Denture Adhesive 
Denture Brush 
Denture Container 
Denture Cleaner 
Deodorant 
Hair Brush 

1 
1 

7 
1 
1 
I 
I 

2 
5 
1 
I 
24 
5 
1 
I 
1 
12 
I 
12 

2 
2 
I 
2 
I 
1 
I 
1 
I 
1 
2 
1 

I 5" maximum flat panel screen size (any TV 
above 13" screen must be flat panel design) 
with remote (DCC, MOCC, NCF, PCC, LCC, 
I-ICC only) 

Radio/CD/Cassette/ Adapter with 
Headphones 
Wrist or pocket, not to exceed $100.00 

White Only; No Metal 

Boxes 
Females Only- Plastic Only 

Females Only - Sponge Only 

White Only 

Gray Only 

Pack 
If applicable 
If applicable 
If applicable 
If applicable 
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Hair Spray 

Medicated Skin Cream 
Mouthwash 
Nail Clipper 

Razor 

Shampoo 
Shaving Cream 
Shaving Kit/Cosmetic Bag 
Soap Dish 
Styling Gel 
Sunscreen Lotion 
Tissues 
Toothbrush 
Toothbrush Holder 
Toothpaste 
Tweezers 

Medical 

Acid Reducer/Antacid 
Acne Treatment 
Antacid Tablets 
Anti-Diarrheal 
Aspirin/ Acetaminophen 
Band Aids 
Chapstick 
Contact Lenses/Case/Solution 
Cough Drops 
Glasses Case 
Hemorrhoid Ointment 
Hydrocortisone Cream 
Ibuprofen 
Medical/Dental Prostheses 
Medicated Powder 
Nasal Strips 
Prescription Glasses 

Multi-Vitamins 
Pepto-Bismol 
Tolfanate Cream 
Triple Antibiotic Cream 

I 
1 
1 

5 

2 
2 
1 
I 
l 
l 
I 
1 
I 
1 
1 

1 
I 

Pump, non-alcoholic, or non­
alcoholic tube type hairstyle cream 

Non-alcoholic 
No file, if consistent with Unit 
Security 
Five (5) disposable or one (l) 
reusable with up to five (5) 
cartridges, or one (I) Electric Razor 

Soft Side; Clear Plastic 01ily 
Clear plastic only 

Clear plastic only 

Plastic only 

3 Packs 
I 
I 
I Box 
1 
I pr. If applicable, per Policy Directive #410.10 
l Pack 
I Soft Case 
l Tube 
l Tube 
l 

As medically required 
l Container 
1 
2 Limit one(!) State issue and one (l) 

personal purchase - tint restricted on 
personal purchase to 5% (photo lenses only) 

l Bottle 
5 Tablets only 

Tube 
Tube 
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Miscellaneous 

Ajax Dishwashing Liquid 
Baseball Glove/Softball Glove 

Combination Pad Locks 
Cooler 
Hand Wraps/Straps 
Liquid Fabric Softener 
Liquid Laundry Detergent 
Oscillating Fan 
Personal Pictures 

Photo Album 
Plastic Utensils -

Bowl 
Cup 
Fork 
Plate 
Spoon 

Playing Cards 
Rug 
Shelves 
Storage/Locker Box 
Sunglasses 
Trash Can 
Wallet 
Wedding Band 
Weight Lifting Gloves 

Either a baseball glove or a softball 
glove- one (l) only 

2 State issue only 
l Six (6) Pack Size 
I 
l 
I 

PCC, DCC, and NCF only 
Not larger than 5"x 7" -
must be kept in photo albums 

2 No metal 

I Plastic Only 
1 Plastic Only 
I Plastic Only 
l Plastic Only 
l Plastic Only 
1 Deck 
1 No larger than 3' x 5' - No Rubber Backing 
1 Set per inmate, MOCC only 
2 
l pr. Non prescription only 
I Small 
I 
I lflegally married, no stones 
l pr. Personal purchase only 

Musical Instruments (MOCC and NCF Only) 

Amplifier 

Banjo 
Fiddle 
Guitar 
Guitar Picks 
Harmonica 
Key Board (Musical) 

Mandolin 

I 
I 
1 
5 
1 
I 

1 

Small - headphone jack and headphones 
must be used at all times 

Small - headphone jack and headphones 
must be used at all times 
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Reading/Wl'iting/Legal Matel'ial 

Address Book 
Binder 
Books 
Colored Pencils 
Dictionary (Pocket) 
Envelopes 
Greeting Ca1·ds 
Legal Material 

1 
I 
6 
I 
I 
1 
5 

2 Legal Pads 
Magazines/Newspapers/Periodicals 5 
Notebook (No Wire) 2 
Pencil Eraser I 
Pencils 5 
Pens 
Personal Letters 
Program Workbooks 
Stamped Envelopes 
Stamps 

Typewriter 
Typewl'iter Ribbon 

5 
12 
5 
20 
20 

and Correction Tape I ea. 
Typing Paper I 
Word Processor 1 

Religious Items 

Bible or Religious Scripture 
Religious Medallion 

with Chain/Beads 

Plastic only 
General Interest 
l 2 count box 

Box 

Personal only; Current active case only 

Total 

Including cards 
DOC, DOE, and College only 

Unused, purchased from Exchange, 
or pay postage thrnugh Mailroom by 
voucher only. 
MOCC, LCC, and NCF only 

MOCC, LCC, and NCF only 
Ream - MOCC, LCC, and NCF only 
MOCC only 

Obtained through Chaplain or Exchange 
Only-notto exceed $100.00. 

State issued undergarments and socks are eligible fo1· exchonge after six (6) montlts; sheets, 
pillowcases, to\vels, and wash cloths after one (1) year; shirts1 pants, jacket/coats, and blankets 
after two (2) years and mattresses afte1• three (3) years, or Yt'hen no longel' serviceable. 
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BOB WISE 
GOVERNOR 

BOARDl\1EMBERS 

JOE MARTIN 
CABINET SECRETARY 

SANDRA JLDERTON 

BENITAF. MURPHY 
MEMBER/SECRETARY 

F. DOUGLAS STIJM:P 
CHAIRMAN 

WEST VIRGINIA PAROLE BOARD FREDERICK BUMGARDNER 
112 California Avenue 

Charleston, West Virginia 25305-0700 CHRISTIB WORKMAN 
· Telephone (304) 558-6366 

Fax Number (304) 55.8-5678 

·MEMORANDUM 

TO: ALL DOC INMATES 

FROM: F. DOUGLAS STUMP 
CHAIRMAN 

DATE:. APRJL 12, 2001 .. 

RE: WRITE-UP MEMOS 

DUE TO TIIE NUMBER OF INST.(TUTIONAL VIOLATIONS 
RECEfVBD BYPAROLE-ELIBIBLE INlvlATES, EFFECTNEAS OF 
THIS DATE, WE \VJLL Nb LONGER BE SENDING INDNIDUAL 
WRITE-UP :ivmMOS. AN INMATE SHALL LOSE HIS PAROLE 
ELIGIBJLITY IF HE/SHE HAS BEEN FOUND GUILTY OF VIOLATING 
ANY CLASS I OR CLASS 1J PRISON RULE AT ANY TIME IN THE 
TIIREB MONTHS PRIOR TO HIS/HER SCHEDULED PAROLE 
INTERVIEW. THE LOSS OF PAROLE ELIGIBJLJTY SHALL BE 
TEMPORARY; THE INMATE SHALL HA VE HIS/HER PAROLE 
INTERVIBW ELIGIBILITY POSTPONED UNTIL THE FOURTH 
MONTII AFTER THE MONTH IN WHICH THE RULE VIOLATION 
OCCURRED, OR UNTIL THE MONTH AFTER HIS/HER PUNITIVE 
TIME IS SERVED. 

IB YOU HA VE ANY QUESTIONS REGARDING THIS MATTER, 
PLEASE CONTACT YOUR INSTITUTIONAL PAROLE OFFICER OR 
RECORDS CLERK. 

CC: WARDENS 
ll?O'S 
RECORDS CLERKS 
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. App'rn~:e'dProperty Items I Al'lt!wdzed Quantfry Limit's for P'r-operty & Food 
, .. 

LfMIT RESTRICTIONS 

Bedding/Linen 

Blanket ................................................... 2 ............................ State issue only 
l\fat1ress ........................... , ....................... 1 ............................ State issue 6nly 
Pillow ... : .. : .............................................. 1 ............................ State issue only 
Pillow Case: ... : ....................................... 2 ............................ State issue only I White only 
Sheets ..................................................... 2 ............................ State issue only I ·white only I Two 

(2) sheets, not two (2) sets of sheets 
Towels .................................................... 5 ............................ State issue only I 'White only 
Wash Cloths ........................................... 5 ............................ State issue only I Vi'hite only 

*State issued sheets, pillowcases, towels, and washcloths are eligible for exchange after one (1) 
year; blankets after two (2) yem·s; mid mattresses after three (3) years, or when 1io longer 
sen•iceable. 

Clothing 

· Athletic Shoes .................... , ................... 2 ....................... ; .... Personal purchase only I No bla.ck or 
camouflage I Not to exceed one 
hundred dollars ($100.00) in value 

Ball Caps ................................................ 2 ............................ Plain/No black, camouflage, leather 
or logos 

Belt.. ....................................................... 1 ............................ State issue only I Web militruy 
trouser type 

Boots ........ · .............................................. 2 ............................ One (1) State Issued; 
authorized/outside work crews may 
purchase one (I) additional pair with 
boot strings (personal pilrchase). I 
No Gore Tex; no steel toes or 
Thiosulate, (except authorized 
workers) no cowboy boots, no 
camouflage, eight (8) inch height 
limit 

Boot/Shoe Strings .................................. 2 ...................... ; ..... one (l)pair boot I one(!) pair shoe 
Coat/Jacket ............................................. 1 ............................ State isstte ortly/Red only 
Doo Rags ........................... : .................... 3 ............................ No black or camouflage 
Gloves .................................................... 1 pr ........................ State issue only I Brown Jersey type 

· only 
)'fandkerchiefs ........................................ 3 ...... : ......... ....... , .... V,'hite only 
Laund1;y Bags .................................. " .... ·2 ............................ Sta\e issue only 
Pants, Khaki .. '. .......................... _:~ .......... 3 .. : ...... ~ ................. State issue s>nlY 
Pants, Khaki (Work) ........... : ..... : ............ 3 additional.. ..... » .. State issue only I Road Crew· 
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LIMIT RESTRICTIONS 

Workers ouly I For a total of six (6) 
Shilts, Khaki ............................... : ........... 3 ....... ;: ............. ; ..... State issue only I Any combination 

oflong or short-sleeves 
Shirts, Khaki (Work) .............................. 3 additional ........... State issue only I Road Crew 

Workers only I For a total of six (6) I 
Any combination of long or short 
sleeves ' . 

Shorts ................................. , ................... 3 ............................ Gym/walking I ·wb.ite or, light gray 
· · only (No Charcoal gray)./ Non-Lined 

I Non-Reversible · 
Shower Shoes ......................................... 2 pr 
Slippers ................................................... 1 pr 
Socks ...................................................... 12 pr ...................... White only 
Sweatpants ............................................. 3 ............................ White or light gray only I (No 

Charcoal gray) 
Sweatshirts ............................................. 3 ............................ 'White or light gray.only (No 

Charcoal gray) I No hoods or zippers 
Thermal Bottoms .................................... 2 ......................... : .. White only 
Thermal Tops ......................................... 2 ............................ 'Nhite only 
Toboggan ............................. ,; ..... : .......... 1 ............................ State issue orily I Blaze orange only 

· · T-Shirts ..... : ................................ , ............ 12 .......................... White only 
Underwear ......... .-.................................... 12 ........................... V.Tb.ite ollly 

*State issued undergannents and socks are eligible for exchange after six (6) months; shirts, 
pants, andfacket/coats after two (2) years, or when no longer se111iceable. · 
*No alterations may be made to clothing. Clothing that has been altered in any fashion shall be 
considered contraband 

. Electronics 

Alarm Clock ........................................... 1 
Batteries ............................................................................... Ouly what is needed for devices I 

Based on a one for one exchange I 
. Purchased from Commissary only 

Cassette Tapes/CD'.s ............................. :15 .................. 1 ....... Combined total . 
Extension Cord ............................... .-...... 1 ................ · ............ No longet.that six.(6) feet in length 

... Head Phones ................ : ................... : ...... I .................. , ......... Pair /Tu.addition to Headphones with 
Walkmau 

Head J".hone Adapter .............................. 1, ........................... Not to exceed six (6) feet in length 
l'laystation I, I[ or X-Box Game Console. l .. ,. ......... ., ............... Ofeid1er type/ X-Box may not be 

. . WiFi Capable . 
Playstation I, II or X-Box Controllers ... _..2 ............ : .... : ........ :. For type of console owned 

•. 
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' Playstation L: II or X-Box Memory Cards 2 ............................ For type pf console owned 
Playstation I, II or X-Box Video Games .. 10 .......................... Rated EA or Teen 

· RF Modulator ......................................... 1 ............................ If needed to connect game system 
Signal Splitter ........................ : ................ 1 · 
Storage Case- Cassette/CD ......... : ......... 1 ............. : .............. Clear plastic cases only 
Surge Protector ....................................... } 
Television ...................................... : ........ 1 ............................ 15" )Jlaximum flat panel screen size 

· (any TV above 13" screen must be 
flat panel design) v;1th remote 

TV Firecracker ....................................... 1 
Wall:man ................................................ 1 ............................ Radio/CD/Cassette/Adapter "1fu 

Headphones 
'\.\'afolL.; .................................................. 1 ............................ Wrist or pocket I Not to exceed one 

hundred dollars ($100.00) 
. Watch Battery ........................................ 1 ............................ Must have watch for the battery 

Food Iten:tll 

'Candy-
Bars ............................................. 10 .......................... Any combination/ Includes rolls of 

Lifesavers and mints 
Bagged Candy ............................ 4 ............................ Any combination 

Chips, Pretzels, Popcorn, Nuts -
Bags 2.5 ounces or less .............. 4 ............................ Any combination 
Bags 3.25 - 7 ounces ................. 2 ............................ Any combination/ Includes 

microwave popcom 
Bags over 7 ounces ................... 1 

Soda, Drink Jvfixes, Coffee, Tea, Creamer -
Water and Soda .......................... 14 ................ : ......... Any combination 
Coffee/Tea/Cappuccino/ 
Hot Chocolate (resealable) ......... 2 ............................ Any combination I Jar, box, bag 
Hot Chocolate .......... : ................. l 0 .......................... Single serve packs 
Liquid Creamer (singles) ........... 14 .......................... Containers 

Cookies-
Packages 6 ounces or less .......... 2 ............................ Any combination 
Packages over 6 ounces .............. l 

Crackers-
Packs containing 6 cri1ckers ....... 8 ........... , ....... ,., ....... Any combination 
Packages 6 ounces or less .......... 2 ........................... : Any c·ombination 
Packages over 6 ounces .............. 1 
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Lil\1lT .. RESTRICTIONS 

Pastries -
Single or double packs ............... 5 .......................... ;.Any combination 
Multi packs ... , ................. ; ........... 1 ............................ To include toaster pastries 

Breads- . 
Bread ........ ; ................................. 2 ........................ ; ... Loaf I Any type 
Hamburger I Hot Dog Buns ....... 1 ............................ Paclc I Any type . . 

Flour Tortillas ............................ 2 ............................ Packs 
Bagels ................................ ,. .. ., .. : 6 ................. : .......... Any combination 

Meats 
Pouches ...................................... 6 ....... ~ .................... Any combination/ Includes seafood, 

chicken, chili, and lasagna 
Sliced pepperoni/salami ............. 2 ............................ Any combi.nation 
Sliced Turkey Breast I 

. Bologna I Hot Dogs .................... 3 ............................ Packs any type 
Beef I Beef & Cheese sticks .: .... 3 ............................. A.ny combination I 2 ounces or less 

S · · · l? · An . b' . (T . l d oup ................ ,.. ............... ; .................... _.......................... ycom mat10n · orncu eramen 
noodles) 

Rice & Rice Noodles -
Packages 3.6 ounces or less ....... 6 ............ c ............... Any combination 
Resealable bags over 
3.6 ounces ................................... 2 ............................ Any style 

Vegetables - · 
Pouch .......................................... 2 
Frozen ........... , ............................. l 

Cheese-
Squeezer ...... · ............................... 4 ............................ Any combination 
Bar .............................................. 2 ............................ Any Combination 
Spread ......................................... I 

Dip ............ : ... , ......................................... 2 ...................... , ..... Onion or Nacho Cheese style 
Frozen-

.· Sandv;<iches ................................. 8 ............................ Any combination 
· Pizzas ......................................... 2 ............................ Any combination 

Dairy-

•. lvfilk: ............................................ 6 .: .......................... Pjnts 
Ice Cream ...... .' ............................ 3 ............... ; ............ Any combination J Includes yogurt 

Pudding .................................................. 1 .............. : ............. Four pack 
Powder Eggs .......................................... 1 ............................ Plastic Bottle 
Breakfast, Cereal.. .................................... 2 ............ , ............... Box, ~ag, or 10 individual single. 
. . . . , servings I Includes Oalmeal and 

·Granola Bars' 
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Condiments -
Mustarctr!Cetehup{Jllfayo ............. 12 .......................... Packets of each 
BBQ, Soy, Pizza, Spaghetti, 
Picante Sauces I Salsa ................ 3 ............................ Containers I Any combination 
Siri.gle Serve Peanut Butter, 
Jelly, or Carmel Spread ... , .......... 12 ............. : ... ......... Packs I Any combination 
Peanut Butter ..... : ........................ J ............................ Plastic Jar 

. Jelly ............................................ 1 ............................ Pl<l;stic Jar 
Salt & Pepper .............................. 12 .......................... Packets I Any combination 
Individual Picldes ....................... 2 ............................ Any combination 
Sugar Twin ................................. 1 ................ , ........... 100 count Box 

*All non-perishable food items must be stored inside of one storage/locker box. 
*All' empty.food containers, bags, bottles, packs, packets, jars, pouches, boxes mu>1 oe thrown 

,. aWGJ'· They may not be saved for OllJ' reason. 

Hvciene 

Bar Soap ................................................. 2 
Body Lotion ........................................... 2 
Comb ...................................................... I 
Conditioner (including pomade) ............ 2 
Cotton Swabs .......... : .............................. 1 ............................ Pack 
Dental Picks ........................................... 1 ............................ Pack 
Denture Adhesive ................................... 1 ............................ If applicable 
Denture Brush: ....................................... 1 .. : ......................... If applicable 
D~nture Cleaner .... ; ................................ 1 ............................ If applicable 
Denture Container .................................. 1 ............................ If applicable 
Deodorant.. ........................... c ................. 2 
Hair Brush .............................................. 1 
Hair Spray ............................................... 1 ............................ Pump I Non-alcoholic or non-

alcoholic tube type hairstyle cream 
Medicated Skin Cream ........................... 1 
·Mouthwash ............................................. I ............................ Non-alcoholic 
Nail clipper ................................ , ............ ! ............................ No file . 
Razor .................................................................................... Five (5) disposable or one (1) 

Shampbo ........................ ........................ 2 
Shaving Cream ... : ................................... 2 

reusable with up to five (5) 
cartridges, or one (1) electric razor 
(Not exceed one hundred dollars 
[$100.00J in value) 
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Shaving Kit ............................................ 1 ............................ Soft side I Clear plastic only · 
Soap Dish ............................................... 1 ........................... ; Clear plastic only 
Styling Gel ................................. "'·-....... 1 
Sunscreen Lotion .................................... 1 
Tissues ................... ~ .......................... ; ..... I ............................ Package 
Toothblush ............................................. ~ 
Toothbrush Holder ................................. 1 ............................ Clear plastic only 
Toothpaste ........................................ · ...... 1 
Tweezers ...... : ......................................... l ................... ~ ........ Plastic on!~' 

l\fodicai 

Acid Reducer/ Antacid ....................... : .... I 
Acne Treatment... ................................... J 
Antacid Tablets ...................................... 3 ............................ Packs 
Anti-Diarrheal ........................................ 1 
Aspirin I Acetaminophen ....................... 1 
Band Aids ............................................... 1 ............................ Box 
Chap stick ................................................ 1 

, Contact Lenses I Case I Solution ............ 1 pr ........................ If applicable per PD 410.10 
Cough Drops ................................. : ........ 1 .................. : ...... , .. Pack 

· Glasses Case ........................................... 1 ............................ Soft Case 
Hemorrhoid Ointment.. ..... : .................... 1 ............................ Tube 
Hydrocortisone Cream ........................... 1 ......................... : .. Tube 
Ibuprofen .................... .' ......................... :. 1 ............................ box of 12 packets c~ntaining 2 

tablets each 
Medical I Dental Prostheses ................................................. As medically required 

. Medicated Powder .................................. 1 ............................ Container 
Mi.tlti-Vitamins ....................................... I ............................ Bottle 

. Nasal Strips ............................................ 1 ............................ Package 
. Pepto-Bismol.. ........................................ 5 ............................ Tablets only 
Prescription Glasses ......... , ..................... 2 .. ; ......................... Limit one (1) State issue and one (1) 

personal purchase I Tint restricted on 
personal purchase to 5% (photo 

, . lenses only) 
Tolfanate Cream ..................................... l ............................ Tube 
Triple Antibiotic Cream ......................... 1 ............................ Tube 

1\fisceUarreous 

' ·Ajax Dish washing Liquid ............ .' ....... 1 
. Baseball I Softball Glo°i'e ....................... 1 .................. : ...... : .. Either a baseball.or·a softball glove/. 
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One ( 1) only I (Not to· exceed one 
hundred dollars [$100.00] in value) 

Combination Pad Locks ......................... 2 ............................ State issue only 
Cooler ..................................................... 1 ............................ Six (6) Pack size 
Hand Wraps I Straps ........... ,. ................. 1 ............................ Weight lifting 

.Q ill ting' F . 1 · N· 1 th "''I• (1?). fi sc a an....................................... ........................ .... o more an "' e 'e ·- mc_es 
"~de 

Personal Pictures ......... : ....................................................... No· larger than 5"x7'1 / ll'lust be kept 
in photo albums 

· Photo Album .......................................... 2 ...................... · ...... No Metal 
Plastic Utensils -

Bowl .......................................... J ............................ Plastic only 
Cup ............................................. 1 ............................ Plastic only 
Fork .......................... : ................. 1 ............................ Plastic only I Ifno spork 
Plate ............................................ 1 ............................ Plastic only 
Spoon ......................................... 1 ............................ Plastic only I If no spork 
Spork .......................................... 1 ............................ Plastic only 

Playing Cards ......................................... 1 ............................ Deck 
Storage/Locker Box ............................... 2 ............................ State issue only 
Sunglasses ........................................ : ..... 1 pr ........................ Non prescription only 
Wallet.. ................................................... 1 ............................ Bifold or trifold only /No chains 

or other types of securing devices / · 
No metal snaps or buckles 

Wedding Bau~ .......................... : ............. 1 ........... : ................ If legally married /No stones 
V.'eight Lifting Gloves ........................... l pr ........................ Personal purchase only 

Readi.n.g/Writi.n!dLe!!'al Material 

Address Book ......................................... 1 
Binder ..................................................... 1 ............................ Plastic only 
Books ..................................................... 6 ............................ General Interest 

· Colored pencils ...................................... 1 ............................ 12 count box 
Dictionary ............................................... 1 ............................ Pocket Size 
Envelopes ............................................... 1 ............................ Box 
Manila Envelopes ........................ : .......... 6 ............. : .............. Total 
Greding Cards ....................................... 5 ..................... ; ...... For mailing out 
Legal Material ................................................................... ; .. Personal otily I Current active case 

only 
Legal Pads ................ '... . . . . . . ...... ... ... . . .• .. 2 
Magazines/Newspapers/Per:iodicals ....... 5 ·····' .. . 
Pencils.· ........................... : ....................... 5 

Total 
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Pencil Eraser ...................... ....... : ............ I 
Pens .......................................... : ............. 5 
Personal Letters ...................................... 12 ..... : .............. : ..... Including cards 
Program Workbooks .............................. 5 ....................... : .... DOC or Dept Of Education and 

College only 
Stamped Envelopes ................................ 20 . . 

Stamps .................................................... 20 .......................... Unused, purchased from 
Commissary or pay postage through 
Mailroom by voucher only 

Notebook ................................................ 2 ............................ No "\Vire 

Reli!!ions Items 

Bible or Religious Scripture ................... 1 
Religious Medallion with chain/Beads .. l ............................ Obtained through Chaplain only I 

.. Not to exceed one hundred dollars 
($100.00) 



West. Vlrglnla 
Divlslo11 of CorrecOom 

To: All Staff/Inmates 

Pruntytown Correctional Center 
Rt. 4 Box 49A P.O. Box 159 

Grafton, West Virginia 26354-0159 
Phone: (304) 265-6111 

From: Lewis Stevens, A WS cJJ 
··· -----:-Date::-c28J\pril20IO~REVISED DATE 

Re: Foot Travel 

Effective immediately, all inmates traveling by foot on paved roadway will immediately 
step off the pavement on the approach of a vehicle. 

i· Inmates traveling to and from Units 18, 19, and 20 will walk by twos and on the approach 
of a vehicle will immediately step off 1he pavement and onto the graveled shoulder of the 
roadway. 

Inmates walking along the road in front of the Administration Building will step into the 
grassy area on the LOWER side of the road. 

The sidewalks will be used when available. 

Failure to abide by this directive will result in disciplinary action. 



• •.• •• W •• II 

I DIN1NG HALL t. ~----, 

UNIT 18 UNIT 19 

I 
~------' 

WHEN TRAVELING UP THE HILL FROM 
THE DINING HALL, YOU WILL AL WAYS 

STOP AT THE AREAS DESIGNATED BY THE 
THREEXs. 

WHEN TRAVELING DOWN THE HILL, 
ALL INMATES MUST STOP 

AT X-2 AND X-3 

A 
D 
M 
I 
N 

I 
J 



TO: 

FROM: 

DATE: 

RE: 

\Vest Virginia Division of Corrections 

Pruntyto;vn Correctional Center 
P.O. Box 159 

Grafton, \Vest Virginia 26354 
Ph: 304-265-6111 

All Inmates 

Debra D. Mitmix /J0/Yl 
·warden 

09 March 2012 

Policy Directive# 500.00 • \Vork Assignment 

West Virginia Division of Corrections' Policy Directive# 500.00 states: 

Any inmate who is eligible. to work will be required to work. 

Any inmate who refuses a work assignment will be subject to discipline in accordance with 
disciplinary rules. 

cc: file 



' ' 

NOTICE: 
. 

IFYOU ARE ISSUED A 

SHAVE SLIP 

TRANSPORT SLIP ~ .. ; 

THEN DECIDE TO DECLINE·THESE -
YOU WILL BE CHARGED $·$$ 3.00 AT 
THE REFUSAL SIGNING r r fr J 

' ' 
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.. what are commonco1d symptoms? 

Cold symploms usually· begin with a sore throal, which usually goes away after a day or two. Nasal ; 
symptoms, runny nose, and congestion follow, along with a cough by the fourth and fifth days. Fever is 
uncommon in adults, but a slight fever is possible. Children are more likely to have a feverwtth a c;o!d. 

With cold symptoms, your nose teems with v1alery nasal secretions for the first few days. Later, these 
become thfcke(and ·darker. Dark mucus is natural and does not usually mean you have developed a 

bacterial infection, such as a sinus infectior:i. 

Several hundred .different. viruses may cau~e your cold symptoms. 

Cold symptoms usually last for about a week. During the first three day's that you have cold symptoms, you 
are contagious. This means you can pass !he cold to others, so sJay home and get some much.-needed 
rest 

If cofd symptoms do not seem to be improving after a week 1 you may have a bacteria! infection, \~hid1 
means. you may need antibiotics. 

Sometimes you may mistake co!d symptoms for allergic rhinitis (hay fever) or a sinus infection. If your cold 
symptoms begin quickly and are Improving after a week, then lt Is usually a cord, not allergy. If your cold 
symptoms do ~ot seem to be getting better after a ws'ek, check with your doctor to .see if you have . 
developed an allergy or sinusitis. 

What are common flu symptoms? 

Flu symptoms are usually more severe than cold .symptoms and come on quickly. Flu symptoms include 
sore throat, fever,. headache, muscle ?Ches and soreness, congestion, and cough. The flu is caused by a 
variety of !nflue~za viruses. 

Most nu symptoms gradually improve over f:v.lo to five days, but Ws not uncommon to feel run down lor a 
week or more. A common compUcation Of the ffu is pneumonia, particularly in the young, elderly, or people 
wllh lung or heart problems, If you notice- shortness of breath, you should let your doctor know. Another 
common sign of pneumonia is fever that comes back after having been gone for a day or two, 

Just like cold viruses, flu viruses enter your body through !he mucous men1branes of your nose, eyes, or 
mouth. EverY time' you .toucll your hand t~ one of these areas .. you could be irifectln9'yourself with a virus, 
which makes I( ve.ry impor(ant to keep your hands germ-free wilh frequent washing to preVenl both ffu and 
cold symptoms. · 

Can I prevent flu or cold symptoms? 

The most Important pre.venlion measure for both Uu and cold is frequent.hand washing, Hand washing by 
rubbing !he hands wl.th. wann soapy .water for at laast 20.seconds helps Jo slo~gh germs off. tha skin. . 

.In addiUon lo washing your hands often-lo help prevent-jiu or col.d syniptoms,.gettlng a au.shot each .year to 
. prevent.Influenza Is, very imporlant,Flu acUvlty In. the United:Slates generally, peaks between Jale 
December and early March. sO the CDC recommends getlfng a flu shot in October or November. Wdhin two 
weeks of getting a flu shot, antibodies devefo~ In your body and ~ro~ide protection against nu sYmptoms. 

If you do gel flu symptoms, call your doctor. if ,you take.preScripUon antiviral drugs _within -fhe;first 48 hours 

of flu,symptoms. lhe.n1edicafions. may ll~lp shorten recov6ry.t/me, Antivirals rnay.also·hefp :pre.vent the ffu if 
·.you hav'3-.bce_n exp_osed, lo.someone wilh-Ru:sympfoms. 

WebMD.Medlcal Reference 



Thsn~ are several steps you can take to help prevent catching the nu and red~ce the spread of vinises !hat 
cause it It's easier than you thfnk, read below, for·· tips and advice. 

1. Get vaccinated· 

Vaccination fs the first·sfep to ffU prevention·. In general, all heallhy people should get vaccinated. The CDC 
now recommends lhal, in additioO to olher high risk groups, all healthy children ge.t a flu v<iccinallon:Find a 
local vaccina!iOn center here. 

2. Wash your hands 

Cold and flu viruses may be spread by Indirect contact.·Maybe someone sneezes Onto their hand and !hen 
touches a doorknob, only to have the virus picked up by the next person who also touches it. Washing 'your 
hands Is the best way lo prevent getting sfck. 

3. Do the elbow cough 

Since viruses cling lo your bare hands, you can reduCe the.spread·of viruses by perfecting the art of the 
elbow ca ugh. When you cough, simply .cover your face wllh your entire elbow. H's also an easy technique to 
leach kids. 

· 4. Disinfect common surfaces 

Viruses !hat cause colds and flu can survive on o;>mnion surfaces for up to 72 hours and kids can touch up 

to 300 surfaces in 30 minutes. Don't torge1 to use Clorox® dlsinfecllng products on phone receivers, 
doorknobs, ligh.t switches, and remote controls, 

5. Drink Water* 

W:atar can help s.trengthen your Immune system, keeping the flu at bay. And if you do get sick, water 
nushes your system, re-hydrates you and washes out the loxins. An adult should drink eight B-ounce 
glasses of Rulds each day. If the color of your urine is close to dear, then you are gett,ing enough. If it's 
deep yellow, drlnk more water. 

·~.' . 

I 
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ls u'flu or cold symptoms? 

How do you know If you have flu or cold symptoms? Take your temperature, say many experts. Flu 
symptoms often mimic cold symploms with nasal congestion, cough, aches, and ma/a/se, But a common 
cold rarely has symptoms of fever above 101 degrees F. With flu sympt9ms, you will probably have a fever 
initially with the flu virus and you wlll feel miserable. BodY and muscle aches are also more cohlmon with 
the flu. Thislable can help determine ff you have cold or flu symptoms. : 

Symptq_ms Cold Flu 
Fever Sometimes, usually Usual; high (100-102 F; occasionally 

mild higher, especially In young children); 
: : Iasis 3 lo 4 days 

Headache Occasionally Common 

General Aches, Pains Slight Usuafj o'ften severe 

Fatigue, Vlfeakness so·melimes Usual; can last 2 to 3 weel<s 

Extreme Exhaustion Never Usual; at the beginning of the illness 
Stuffy Nose Common Sometimes 
Sore Throat Common Sometimes 

Ches! Discomfort, Cough Mild to moderatei Common: can become severe 

hacking cough 

Complications Sinus congestion; Sinusitis, bronchitis, ear Infection, 
. middle ear Infection pneumonia; can be llfewlhraatening 

Prevention Wash your hands Annual nu shoti antiviral medicine - s~e 
often; avoid close your doctor 
contact with anyone 
with a cold 

Treatment Antihistamine~; Antlhistamines1 decongestants, 
decongestants; anu~ analgesics.{ibuprofen, acetaminophen): 
inflamma!ory antiviral drugs within the ffrsl 48 hours of 
medicines symptoms; call your doctor (or more 

information on treatment 

When do I call the doctor with flu or cold 
symptoms? 

n you have flu or cold symptoms, it's important lo call your doclor ff you have any of the following severe 
symptoms: 

• Difficulty breathing or chest pain: These could be signs al more serious problems, Including pneumonia, 
asthma, or even a heart problem. · 

e Pemistent fever: This can be a .sign of another bacterial infection that should be lreated .. 
• Severe headache: This could Indicate mening!Us, an inflammation or !he fining of the brain. 
• Vomiling or Inability lo keep fluids down: If you are vomiting frequently, you may be at serious risk of 

dehydraifon, which means there isn't enough fluid In your body to get blood to your organs. 
o Painful swallowing: Although a sore throat from a cold or flu cai:i cause mild discomfort,.severe pain 

could mean strep throat1 which requires trealm~nt by a doctor. 
• Persistent coughing; When a cough doesn't go away after two pr lhree weeks, It could be ,bronchitis, 

which may need an antibiotic, Postnasal drip or sinusitis can also result in a persistent cough. In 
addition, asthma ls another cause of perslstenl coughing. Asthma medications such.as steroids, anti~ 
inflammatory medications, and bronchodllators are necessary to treat asthma. 

• Persistent conge:slion and headaches: When colds and alfergfes cause congestion and blockage of 
ain1,.1s passages, they can lead.lo sinus infection. If you have_paln around the eyes and face with thick 
nasal discharge after a week,·you may have a bacteri~/ infecti1>.n and need ·an antibiotic. 



Dayroom Use while on Loss 
· of Privileges 

Inmates are permitted to use 
the kitchenette for cooking 

purposes only. 

Inmates are permitted to use 
the LOP writing surface 

. provided in the dayroom. 

All other recreational activity 
· in the dayroom while on LOP 

is prohibited. 

I 
I 



---~question::>--~ 
How ~n I find out 1he boloiice of my prepaid accounl? 

- If you have on OffenderConnecl.com account, you coii. - · 
view your balances by logging inlo your accounl on[ine, or 
you can use !he Gll111 AdvoncePa~ culomaled syslem by 
c~IUng 1-800483-~31.4. 

W.U I receive o monthly statement? 
Monlhly sfolements. ore nol moiled .. Call records will be 
provided by request As.with au collect coll 1ypes, we 
~~~~:n~'::.lomers k~p o lo~- o~--~~!ls a~pleCI for personal 

Who! if Jhe inmate is released? Will I receive a refund for 
lhe remaining fundS On the account? 
Contact the GTL~ Advan.::eP~ Ss~ice Deportment. We 
require a written request lo be moiled or foxed by Iha 
owner of the m;counf for a refund. .Gn° strives lo process 
refunds wilhin 30 days (and of1er verifying itJilial payment 
melhod), and lypical!y within 60 days, at the la!est. 
Accounts thot ore Inactive for more lhan 90 daY.s ore 
subject to clmure, ond ony funds remaining in lhe account 
will be forfeife.d and therefore not eligible tor refund':. An 
account is considered inodive if no calls hove been 
accepted by the Jelephone number. ond no payments have 
bee» made lo !he account for more lhon 90 conseculive 
days. A processing fee may be deduc!ed from the 
remaining account balance when the account Is dosed and 
a refund is issued'". · 

What 1ypes. of credit cords are occep!ed? 
We occepl Visa and MasterCard (including debit and 
check cords) lo sel up o prepaid account.-

After I have used my $25._00 or $50.00 prepaid amotJnt, 
con I cancel the prepaid account and have collect calls 
charged through my locol lelephone company? 
Once telephone numbers ore set up as an AdvancePo~ 
account, customers a~e nt;il able lo swi.tch lo onolher form 
ofbiJling. --'~· --0

• 

What if the inmale hangs up before I finish making the 
credit card payment to set up fhe prepaid account? 
If !he in male hangs up ofter lhe credit cord verification 
process has begun in most cases lhe process will no! 
terminale. for further verificalion, the customer may 
contact Jhe GTL<!> AdvancePaf' Service Department. 

Are the collect call rotes more expensive when my 
!elephone number is sel up on a prepaid account? 
No, AdvancePof" calls ore charged Jhe same call rotes as 
lradilionol collecl calls. However with AdvancePay411 

customers are provided lhe ability lo monitor and manage 
their own accounts lhrough the automalion !hat 
AdvancePaf' provides. 

*May vary from !late lo Male, 

Con I manage my accounts online? 
Yes, AdvancePay® cwtomers can now monqge their accounts 
onUne through www.offenderconnect.com. The website allows 
you to make payments., view balances, manage phone 
numbers on your account and mar.el 

Can I make o deposil lo a commissary Or !rust account online? 
If your foci lily allows paymenls to commissary or trust accounts 
through the bffendetConnecl service, that option w111 be 
available to you online. . 

How long will ii toke for payments lo appear in an account? 
Paymenls made through the OffenderCOnnect-websile are 
er-edited Jo accounts quickly. Phone account payments may 
credit in as little as 5 minutes. Commissary/trusl payments 
credit quick!y, but are subjecl lo faj:ilily paymenl rules 011d may 
lake 1 lo 2 business days fo credit depending on your facilily. 

Can I use o credit or debit card to moke a paymenl? 
Yes, you can use your Mas!erCarcP of Visa® branded credit or 
debit cord lo mak'.e -a payment online. 

Whal if I don't hove a credit or debit cord? 
If you don't have o credit or debit card, you can still mail in a 
payment, or you may wan I lo consider a preP.aid debit cord. 
Prepafd debil cards allow you lo only spend the money you put 
on lhe card, and re.quire no credif c~eck. For a prepaid del:iil 
card wilhoul monthly service fees and wilh no fee to request a 
card, visit www.connectnetwork.com lo sign up lo receive a 
cord. The debit card ovaifable on connectneJwark.com can be 
used an~here debit Mastercard is occeP.led, including 
OffenderConned.com and the automated telephone payment 
s.ystems. 

What do) need lo use OffenderConned.com? 
Using the OffenderConnecf websi!e is easy. To sign up, oil you 
need is o valid email address, and a computer with internet 
access. Visif www.offenderconnecl.com lo sign up for an · 
account, follow fhe registration process, and dick on !he email 
that Jhe syslem sends you. Once you have comP.leied lhis 
process, you will be cible lo log in lo the sire and manage your 
account. 

www.offenderconnect.com 
• 

GTL 
AdvancePay® Service Dept. 

PO Box 911722 
Denvei< CO 80291-1722 

l-o00-483-8314 

ENGUSH_4'12 7000100 
©2012 G!obalTel'Llnk,Corp, All rights reserved. 
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Family members and friends of inmates are 
.given the option of selling up prepaid colling 
accounts using credit carCls,-checks, money 
orders or Western Union. Calls that may 
otherwise be blocked are now completed 
throvgh GTL's AdvancePa~ program. 

How Does It Work? 
Advan.cePo~-ollows inmates fo coll your 
telephone number without !he restrictions of 
slandard billing. When on inmate attempts lo 
dial an un-billable number, the inmate is 
placed on hold and AdvancePay® will provide 
the option to the called parly to set up a 
prepaid account. After the· prepaid account is 
estabfished, collect calls to the telephone 
number may be placed1 up to the prepaid 
amount in the account. Alter the account 
money is used$ the system will prompt the user 
lo add funds to their AdvancePay® account. 

Benefits: 
Customers can rest assured that collect call 
charges wiU-ilot reach an excessive amount 

When·-funds ·on a prepaid Occount are low, an 
aUt(!roOted system wilT-contact:customers w:ifh. 
the- option to add more money to !heir 
AdvancePay«' account. 

All transactions occur in real-time. When an 
inmate places a call lo a number set up as 
prepaid, funds are deducted from the 
AdvanceP~ account as soon as the call is 
complete. 

Customer Service: 
1-866-230-77 61 

'Fax Number: 
251-473-2802 

Hours of Operation: 
Monday - Friday 

7am to 1 lpm, CST 
Saturday and Sunday 
. Som to 7pm; CST- __ -

Moiling Address: 
AdvancePay Service· Dept. 

PO Box 911722 
Denver, Colorado 80291-1722 

Website: 
www.offenderconned.com 

The easiest way to establish an AdvancePa~ 
accot1nl is through our account management 
website www.oftenderconnect.com. You can 
create a telephone account, make payments 
and view balances on offenderconnecl.com. 
Customers can also create an account through 
GTL's-aulomated phone system with either a 
$25 or $50 payment maCle via a credit card 
{Convenienc_e_ fees m9y apply]. 

In addition lo .ou_r automated phone sy:stem 
and webslle, accounts ·can be established·ond 
payments can be made through our 
AdvoncePay® customer service deportment, 
Western Union and by mailing checks or 
money orders. 

-The system is comP.l~te-ly automated and con 
be acce,,ed by calling 1-800-483-8314. . 

Website: www.GTI..net Online AcOOunt Management and Payments: www.offenderconned.com 

" 

. o··._· 
DON'T attempt a 3-waY call~ 

. ·.· 0 •. 
DON'T try lo transfer the call 

8 
DOt--rT put the inmate on hold 

9 
DON'T use or answer 11 call waiting" 

0 
DON'T press numbers on the touch 

tone pad during !he call 
(i nmale phone or called phone] 

(:) 
DON'T stop the conversofion for any 
length of time, even short pauses may 

result in disconnection. · 

Once a i:i·umber has··been.:blocked, only 
the person the number is listed to may 
~nbJock the number by colling: 

1-866-230-77 61 

GT@" 
..... GL 

Nolice: All AdvancePaf' paymenls are subjed lo 
applico_ble faxes and fees. · Speciricolions ore subjed to 

change withoul no lice. This pvblicalion may. be copied and 
dislribuled lo inmates, family members, and friends. 
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COMMISSARY ORDER FORM 
TAX INCLUDED 

I I 

PRUNM"OWN CORRECTIONAL CENTER 

J I 
PRICES ARE SUBJECT TO CHANGE WITHOUT NOTICE ALL SALES ARE FINAL 

_, 

&tt$rlln""• "" '"'' " Peanut suuerOr()nie CoO!dllll s oz 

M&MPeMllt ... ,, S0.70 10 Vanilla Crbme Oookles a oz 

M&.M Plaln $0,70 10 Duo~~ c,.me Cookies 60:1 

Reese's Ponnllt Butt&r C"" "" $0.70 10 C~OIMG Chlo Ceo!d!l!l S OZ 

$ni<;lcers .. ,,, so.;c 10 leed Caln'lelll 000kie$ $ oz 

HeraMvl3ar "" s~.10 10 Oreo Cookloo 1 .ao oz 

Herstiev &rw/Almonds - S0.70 10 vanlna W¢0111 t6 oz - .. ,,, $0.70 10 ZC Sh¢rttrrea• Cookles 10Ql: 

Nerrtl1!$Cl'l.lrl<lh "" $0.70 10 Flo Saro 1Soz 

Tl'imeMl.ISl<eteer "'' S0.70 10 SalltiieC!'aekelll1Soz 

Sklttles2.17oz - $0,70 10 s~ekCnickers1Goz 

SltOH 2.7~ «OO $0.7$ .. 01ubCrai:kers 6.2.S oz 

Su1"l.r Froe Wlkl Frull 1.75 oz 4tSS so.es .. 01nnnmon C~s~ Cmckl!rs ~ 

Joli Ranl:!ierA!l/Jol\Od3.7"" .. ,,, S0,78 .. Rlti: Peanut Butt&I Co'l:ltkars 

TotWleRolls2.75oz '"' $0.89 .. Rib: ClleM& Cnl.ok~rs 

llo'o.11.AJl>le.<'.s 7 oz - '"' $1.ee .. S\l'awberrvToosterPas1rle$ • ~ 

Slar111e Mints 3.75 oz "" $0.11 .. Oe.11ish4.2SOZ 

Blllter.;001ch Button~4.'Z5 oz '"' $0.84 .. zc Stra..tie"" Jellv.Fll~ Iced Lon JoM 4Qz 

S0\11' Fruit Balls 425 OZ ""' $0.$9 .. zc Blll<lb(lrt11Choose Oan!Sh 4,25oz 

Roo\blior Barrels 4.ZS 02:. '"' $0.69 .. Monster lcll~ Hon"" Bun$ 02:. 

0 SllcesS.7$02:. "" $!J.6lt .. Chocolate Fil~ 0•""""1\lls 2 ck 

Atomic F1r11~ans :ioz .,~ "·" .. Belli' ctuwsoz 

Jel"' Benns 4.251\z "" "·" .. Iced Clnm1111Qll RQll 4 QZ 

Twb:ilarsScz - 41i1 SU4 .. Choeolale Iced Honev Boo 4.7Soz 

Pe""erm1nt U!esavers 4131 $0,9S 10 $lra\\tell'V00!1ul$2o~4o;: 

ChltkOSllck,77(12; "" $0.1$ 10 Ctl(lcota1e 1¢0ll Donut u cz 
, 

Sll'l!l!il Serve OQ\meal C!lllH 1,3oz 

Microwave E>rtra Butler P m3.Soz "" """ ' SI""'& Serve Ounki'ISll(:l<s 1,7cz 

MICfllwtlVO Buller t P<><><Om3.So:z "" "" .. l~SeNo$ii~ R'lll62<lz 

MIOfQWQ\19 NaturaJ FoDCOm 3.5 oz "00 "" .. SIMI$ Serve Pee.11ut Butler Wafers 

Hot Hot eao Chill$ 1.s oz "~ "·" .. Blvaberrv Ooouts E Ok 1:a <lZ 

WhQIO$h~~ Chlo!! 1.Soz "'" "" .. stmw!)(lrrvCureal eer 1.3 oz 

Sour Cream &. OnlOn Chi ·"' '"' "" ' ChOwlate Moen P!o:<!.75 oz 

CA SWrchln' Ha'o.llnero Tortlla Chi"~ 10n? "" .. ~ ' Pia.In Se.eel 4oz 

llleohO Choose ToMlla Chl11s 10 02:. "" $2.0$ 1 Clntl(ltllon & Raisin Ba111ll 4oz 

Cac:tus Annl&S CM1;1se C"'1s 10 oz ~" $'2,08 1 Cheo.i:·ltCmck4ri11.So:r: 
CaetllsAMies Cheese Cl'lll\Ch 11 Oz - 6117 """ 1 

Chk>A. WholeShab•n1>$<>z 8080 $1.44 1 Stamf'>Al1 E!'lvel0"" !.aM& 

ea~ Po"""m, Wrolte Chacklar 5 oz "" $1,17 ' Individual Stam" 

ctil= R..aciar Plllatc Clll"" 6 oz "" ..... 1 BIMCU.vCartfs 

POll<RIMS2oz 6127 So.89 4 Jw~~lkl Bh1hda" Car\1$ 

H<>t. Hot. Hot El SQ Chics e o<: - '"' ""' 1 11lMk Yov CarQs 

Sour cream &. Onlon Chi"" 6 oz '"' ""' 1 SaasoolllCartlslHol Oo~ 

Cactus Annles BBQ Corn Clil,,.. 12 ol "" "" 1 Frlenc:lah"' C~rd$ • Get Wei. "'""""W' anc! Annl\le 
Mix 11 Q~ ''" ""' 1 1~ovaYov Gree\loo CarQ 

Andv Cnno$ Hor F'1es 1 oz 6114 50.3' 4 Thlnldn~ or l'ou Gree~"" CM;t 

Caramel Com 3.53 oz "" 80.ra 2 Ml$!$ Ye~ GreeUn" Csro 

Oor1!¢s Nacho Ftavor2oo: - ,,.. 
""' .. PholQAlb'""axn 

C~os202:. 61~7 $0.81 .. nPoMll 

~2.Soz "" S1.rtl .. Colored Pencils 7' 12/bOx 

PeWIUIS 1.75 OZ ,.., "·" .. Notebook Wll'Qless ao S/\eets 
Hot Peanut:!I 1.?s oz ..,, ..... .. sxaWri11""Paa~te 

HOMV ROl!Sted P&anuts 2.6 Q~ 6216 "·" .. ax1ow. PMWl'IM 

SunUQWer Kemllle 3.25 o~ "" '"'' .. Mania envelooo lllo c 

·~· 
9l/2X12112 

Heallh MJ~ ~25 oi "" $1.Zf; .. ~1 0 White El1V0ill"" 

cnmr Mbc e.1s oz ms ~.74 1 U6:3/4Erllllll 

StuOOnt Mbc 3.7~ o~ "" $1,0S 4 ali;-BlaokP<li'l 

Trotiie.al Blend4oz m' $1,1$ .. Bio Bh.Ja Pen 

Sml>JI Addr$!; Book 

Rll'l~h Com Nut:!I 1.4 (lz 
.,,. $0.64 .. Claw!ord 1 ""~Bowl . 

ln$111Q\ed c;enr C¢r1$0 Mug W/lld 22.o;: 

Mountain Dew 20oz "" $1.07 " SM• 
Pe"'120 CZ ''" $1.01 " Aviator Poker Cards 

Diel PG"' I 20 OZ """ $1,07 " Aviator PlnOChl& Cefds 
Siami.Mis\ 200>: "" $1.07 " Olot Sierra Ml9t 20 oz '"' $1.07 " Rcot Beor20 oz "'" $1.07 " VMnla 

Gin erAAl20oz - $1.07 " Choeolata 
o~,.,.,.Soda:ao~ "" S1.07 1' i'lllVOr 01 ... o Monlh 

COQI Off Tea w/J.emon Otink w/Nutra Sweet Sino le Serve 2105 '"' 1' lcaC~amSanllwlch 

COQI Off Fruit Pur'ICl1 Orlnk wlNutra Sl'/O)e\ Sln"'G Ser.re 2110 $0.22 " N "' CoOIOlf~~el<Ch Ori"" w!NW~ Swee\ SIMI~ S&tve 2115 ""' " Y~vriaoz 

C~ Ott !.arnonade O~nkWINWa Swoot Sin I& Setve ""' ""' " Whol& Mllk Pint· B01TLE 

$JnQ10 Serw1 Columbian Coll&& ..,, $o.25 " MIDI 2% Pint· eome 
Kee!e FftW! Dri~d Columbilir'I BleM cotroo 3.oz - "" ''"' 2 

Maxwell Hoi,1$$ e oz 1., ..,.., $5.74 2 11~ Che~tMrwfth Bun 

Ko<JfoFrwzeOrled Altura B1eri.:1Co1f&11 Soz = ..... 2 F~n P~ 'Pa""eron" ~.oieez 

l'QID<lrs a oz Jar QQHee O&eat!liioated "" ~,. 2 
~-ell HOtiSG IM1111lt 4 oz "'" .. ~ 2 Frozen V""&t!lbloo 16 oz 1Mbce(!\ 

Keele lrl$tanl 4 oo; "'" "" 2 BQlotrr1a.1"oz 

Sl"nle serve Tea ~ns 10 ok "~ "·" 2 Hot Do"" Rooular $ ok 

'" 411 count box "'00 ~.ll;7 1 P&"'"'ronl Rolls4Qz 

Bl e1owGraenTca 20 ccunt - "'" .S:;.36 1 Boe! & Blllln Burrito 100t 

C&ppuccino!o;: 2041 $1.75 2 

Clear Reseatabk! Hot eows 10 <lZ 2071 "·" 2 -Whl\g Bread Loal 

Sln'11e Serve Hot Cocoa 2070 ""' 10 I ....... " .. 
Gatora.r:le FrUt?unch 1"' "'" $0.81 1' H«O""aunsao~ 

C3at0ta(k. Lemen Lime t aL - ""' $(J.al " . 
SVgnrT>Mnll; 100d!m 

REVISED 5/17/13 

I I I 
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'"' "" 2 

"" $0,97 2 

"" SC.97 2 

- so" S0.79 2 

""" S0.79 2 

"'' S0.48 .. 
''" "·" 1 

""' $1.26 1 

- "" 53.19 1 

3107 $1.76 1 

3114 $2.74 1 

3110 S1.M 2 
.so s1.se 2 

- 3124 S0.25 ' 
"" S0.25 ' StsS $0.67 4 

"" $1.01 5 
~~ $1.1& 5 

- ... $1.01 ' 
''" so.ea ' se10 S0.92 5 

''" ""' ' ,,., "·" ' - "" "" s 

"" S0.69 5 

'"' $0.74 • - ''" so.1& s 

'"' ""' ' 
·~· "" 5 

""' '"' • 
·~· ''"' 1 

""' "" ' 
·~· "" s 

- "" '"' ' 
'"' 

,,,, 
' 3116 $0.52 .. 

1001 "" 20 
1049 ..... 20 
1103 "" ' 1101 "" 5 
1120 ""' s 
1121 '"' s 
1110 $0.33 5 
11oe "" s .... S0.33 • 
1107 $0.33 s 

""' $0.94 1 

1= $0,43 ' 1081 ..... 1 

"" $1.74 2 
1= $0.51 2 
1080 S0,43 ' 1015 S0.14 ' 1010 ""' 50 
10t1 "·" so 
1091 $0.17 s 
1092 $0.17 s 
1056 $0.82 1 

"" $S,13 1 

- "" $1.92 1 

1m "" 1 
1~00 sua ' 1~05 $1.eO ' 

"" $1.07 ' 
"" $1.07 3 

'"' $1.07 ' '"' $0.75 ' 
'"' $0.Si 3 

"" "·" 3 

"" s1.1:a ' '811 $1,12 ' 
2eos $1,41 ' 
"" s:!.81 2 

2610 S2.14 1 
2611 $2,14 3 

"" S1.47 ' 
"'' S2,13 • 

- "" """ ' 
"'' $2.1ll; I 2 I 

I l 2SO<l l $2.65 l ' I 
I I 2S12 I "-" I 2 I 

I I 207(! I ""'' 1 I 



COMMISSARY ORDER FORM 
TAX INCLUDED 

Pouch.Chunk L"'hl Tul\O. ·¢.23 oz 

Po\!Gh- Ma!ll<orol FDlelS 3.53 ¢Z 

Pouch- Fish Stolll<!l In Lou~~na Hot Sauce 3.53 o;z 

Pou~h ·Fish Sleeks In Mustard Sallee 3.s:l oz 

Po""h- Sar!llnes tn Ol 3.53 o~ 

Po•..-h- BNSl\u Create Chleken 4.5 oz 

PO!l<lh - Chill no e&w 11.25 oz 

Pouch· Hot ChUI with B&an& 1l .2S oz 

Pou~· Jerk POik~ 

Pouch-1.aa""a With B&ef 11,25 oz 

Pouell- SeeH11 sec ~ 1 us oz 

Pouch· SlCMo Joe Sauce WI Bae! 11.25 oz 

' • BC Pt.lied Chlo;koo In Butr"O Wln° Slluee ~ 

's Ranc:h b.11.con sMpa • :reez 
Stice<! P&MAl(lnl 3.S OZ 

s11oea Snli!.11113.s oz 

JnCk ttnk's 011o1nru s " ""' H1>'1'11el Sno.m • Slnole Classlt: Po~el\ 

O'Briens Twtn Beet Slick 1. 1~ 

Jack Unk'$ wi cnub 1.62502 

POudl • Chlok&n VlemaSau•""" 4,8 oz 

Flllm<1nChlok~n 

l'l~men Beef 

RamenC~IA 

RomenShrlmo 

R11t11enTe11aS8e61 

"'~" nChlClcan 

Flamen Ho1 NSnf""V ... 
Thal Pataee ~ Noodle s.7 ~ 

FtourTo<1illas6ck 

Choose S"uooz(u Snae~ 2"" 

VeNeeta SMni Cho)llsa S0 rana 8 AT 

JalBCeno Cl\GGS9 S<lua!Wlr 2 CZ 

valv&Gl:a Nooho Choose 01 wfth &rlCS4 DZ 

VeNootaJ•10"-"l'IO Ch!leOO Sp~ a oz 

Pt¢VOI01'1G Cheeee Sar 4CZ 

Ch(!ddar Cheese Sar4 oz 

Mo:i:mrella Chsese Elar4oz 

vanilla F>ucldlnn ""k 
Rletl CIOllJ' R~$8alable 7 oz 

KF Brown RIC$ 8.5oz 

Illa ChlM F1avcred Beans & Rica 4A Oz 

SQlcv Va1v~e1a Ch811se ReMed e.aans & Rice· 4oz 

Velvaelll Ma=nl 3oz 

Ve"'8eta ~I Cheese 3oz 

l'elinut Butter Creo.mv 1Soz 

Peal'IUtBu\hlrCnmch 1 

G""""Je~~20.5oz 

•• Jalv20.5oi: 

<>AUOOZIJm M~"" 12 OT 

eezr.unKa1c11uo12CT 

m Mustwd 12 CT 

CA Relrlea Be~ns 802 

Hunts s.BO S.alJCll 21.6Dl: 

gguS.auceBoz. 
A=a Savce 15.5 D~ 

""a~haltl Swee 15-5 02 

""Ull&ll$o,1$(\ 15..SOt 

SllUP~tk\ltslr.dilllduals 

J>ilM.o.rPacketa lndvlaueJs 

l""k. p~ Id\$ 7" MIS! 

soaohettl. 11b ba" 

9 0\. Sai!on GO"" 

Hctl'lcern~.sauce 10o.t 

MlldPICkle 

Blol;k &ans 10lll 

Velveelll CliGeSV Aloe 2cz 

onfDn,.,.,,., 

M-0-M SS Instant Oatmeal es&Clnl'lamon 

M•O.M SS 11'1$ttln\ Oalm!lal Ma~I~ erown ¥ 

GV Fruit Roll; 20oi 

GV Clnt\8rl\Qn SQ\WeS 2Qo% 

GY HOM Nvt ™1e\6<l 0'$ '200<: 

GH ~ $hredded'Whea!:20oz 

GV l'lru!lln erari. 20o:t 

--
-

-

-

-

-

-

-

-

-

-

-

-

--

PRUNTYTOWN CORRECTIONAL CENTER 

"" $1,53 ' ~~N3NA~~ "' 
'"' s1.w 6 :llON3AABatterueae:h 

''" ~ ... ' 61$9 ... , ' ealsarn CondJ~oner"' oz 

"" ... 6 VOS Elctra """'' Si".a""""' 15 oz 

a1ss '"'' 6 VOS e;xtra Bod• Col\\'lltlclner15 oz 

'"' $1.79 6 Elornonll'.Oend!llflS!i oo wlAlmMd &Shea Butt~r1S0z 

6174 $1.67 6 Elementl3'11 Sl'ia "~ 

'"' = ' SYaveOallvC , ;,os "~ 

'"' $1.67 6 Svnve RG!r~shtnn watedall Mk$t Conditioner 15¢.Z. 

"" .... 6 &Jave .Juicv Graen Alll'll&ShamDOo 1~ 

"" "" ' Dandruff Sham .. , 
8147 ...,, 

' Sohee Moisture .seru sn1 Condltlonln" S"am•oo 

4901 S2.07 • SulfurSstmm 

'"' ~2.S2 2 SiJlhlt8C<ll\drtlOn•r 

"" 
,.,, ' Ms~" licent Hair Pood 4 oz 

"" $2,27 ' Billa MMicBluo Condltl(lne< & ~lr<!~S$4« 

'"' $1,53 • "' eGreoo o.m01.ll'ltCQndlllonl!l'40Z .... S0.78 ' Kalr Silrav AJCQhol Froo a oz 

'"" "" ' ElamentzS Gelw!AloeVelll 15oz 

"" St.75 6 Next 1 Cocoa euttarSQ•n 5oz 

"'" S0,41 " Ne><t 1 Soon OeodorantSollos oz 

·~· 
$0,41 " Nel<l 1 MOlstu!ll:I arSoon s 02 

"" $0.41 " leiil'H""""'km1arlCSar Soa~ s oz 

"" $0.41 12 01a1 MtlbaC'.enal Sar Cl$!lr4Q>: 

6018 $0.41 12 l~lh $!lrlnn 3.2 02 SOM 

~013 $0.41 12 Oove BarSoao 3,15 Ill .. ~ $0A1 12 Medicated Sldn cream !like N mo> 

"" $0.$4 6 2PlleeSoanOlsJ1 

·~ $1-16 ' Non Alccl\01 Mill! Movthwesh 8 02 .... "·" ' ClosaUoToo Gel 4 oz - $2.13 1 C""'ato Clear TooJ""aste 4,:2 oz 

"" $0.$2 ' Cool Wave FIUO~(l& T¢¢thDllSle 4 oz 

"" !0.98 2 COloato Senslllve TQothnaete 6 oz .... $2.13 1 Toothbrush Holder 2 Plece 

"" $rne ' Tl'iKSollT~brush 

"" St,$8 ' TEK MO\lb.im Toothbrush .... $1.88 ' TI;K Hard Toothbn.15h 

"'' $1.97 1 '"' Denture Mh11$1v~ :ts oz 

"" St.45 2 l:lood Soose OenMe Tabs·40 'fans 

"" S1.4S ' oantureBa1h 

6711 $1.01 ' Oenwre811.1SI\ 

2570 $\,77 2 Dental Floas/Gum $tlmijfaJor • 30ck. 

'"' $1,34 ' 
"'' S1.34 ' 
''" $1.52 1 Poweru~ Owdornnt 011\to ~oz /Mn 

"" S\.5~ 1 PowarUD Al? OeodOrlllll Olive 2.6 oz 

"" S3.61 1 MMl'lllnR Sllck~oc'QreMt:l!o~ .. ,, .. ... 1 lllfiwed Advan '"° Lotton w/Sl'len 1Soz 

6262 $0.~ 1 Crawford 00<;11a Slflter lollon 12 oi - S0.57 1 lnfUS(ldl;le,11 LoUroCoeonutUne & Aloe 160>: 

"" $0.57 1 lnllW!ldO&e don1"" Ullloncocon I!. Shen 150': 

6'00 $2.30 1 KTG lubl1ealinQ Skln Car$ LO!lon Ukll Lutlrlderm' SOz - St.87 1 KIKiro®ntsoneCre~m 1 oi 

''°' $1.17 ' MU-funn"' erenm ,soz 

''" $t,87 ' AnllllkH~ Ointment 1 oz 

""' "" ' f!l)monhOIO'nl OirllmM! 

"" $2.13 ' '""" "" $0.03 " UltraSunl!lOOkSPF $04 o~ 

'"' $0.03 12 Shefflll!d Brushl"""ShavTnnCr1,1um 

2780 $3.$$ ' Manic Sheva Razcl1ass Crenm Shave elll 

"'' so.~9 1 Pro-Taci!Oll Non-Aloohol Shnve cream? oz 

'"' $1.57 ' Tw!n Bio.do 01u bl~R!IZ01$·5"k. 

''" $2.15 1 Schick Slim Twin Blodo Oi5'''''"'bl6 Razor 

"" '"" 2 Pro-Tee\lon Tt',oleBlade Fliaor 

2roo $1.40 ' Pro-Tae!IO!'l Reiila.cermmt Cartr "" 2667 "·" 6 '"m t&rR 

' $1.08 2 AC01al!ll"""hen 24 CT 

lii.iprolen 24 CT 

TUms i>oonermlnt 3 Ro~ WM> 

TUrl16 lndMduoJ Roll .. ~ .... 10 Kall$ Cou(to 0'"""$ R""'''"' Fl!WQr 

"" "·" 10 a11•reeCouol1 orooa25 or 

"" "'" ' oal1v Mui~"'& Vllamlne like 1·0~"' 'MtMut Iron 

"" .... 2 01.lil\t MultlO!& Vitamins (lllla 1·Davl 1'ilh tron 

"" "'" ' NrulCJ rnoFlle 

"'' "'" 2 Toe Na~ Ci NeFUe 

"" .... ' ~lee.tad Alitl·F1,111mil PolY(f'lf 3 o:t 

KaltbruMnohalldle 

~MtaflQ Pro •V SllBm""O 12.Wi: 

Pant&n~ Pro • v condltlon&r 12.eo:t 

511\d\Comb 

AfroCOmbe1/4 

Men'S Cllb Brush 

No Rub Multi Pu""'•e Satin& SQIUllon 

Ool!Qn Swabs- 1ooet 

S'coll'lb 
JOm811S OMlnoJ S<:ent l.ctlon 1()(l:t. 

Ambl 

Neutr~nllnB So•o 3.5o~ 

.~EYl$EO ~117/13. 

I I 12DB I $0.25 I ' I 
I I 1213 I $0.25 I ' I 

"°°' $().75 2 

"''° .,.., 1 

"'" Sl.40 1 

0362 "" 1 

"'' .... 1 

- 0015 $1.75 1 
0016 si.15. 1 

- "" $1.75 1 

°"" ""' 2 

0"' "" 1 

omo "'" 1 
0001 '"' 1 

00'6 $2.7B 1 

'"" '"" 1 

0051 ,,,, 1 

-- OOM '"" 1 

00'3 iS:l.tB 1 

006' 50.96 ' 0 .. , S0.96 2 

o•" $0,96 ' .... $"0.75 ' 0398 $1.10 2 

0<00 $(1.71 ' 0 .. $"1,03 2 

""' $1.92 1 

om $0.57 ' 
°'" $1.64 1 

4199 $1.34 1 

- 0$07 "'" ' - '"" $1.20 1 

°'" $4.09 1 

0660 $0.4$ 1 

O>W S0.57 ' 
°'" "·" 1 

om $0.57 1 

0595 "·" 1 

0690 "'" 1 

M'6 $2.13 1 

"" 31.42 1 

- 0"2 o.oo ' 

- 0107 '"" ' 0147 .... ' 
"" 51.96 2 

"" """ 
, 

021\ S0.61 ' 0212 ""' ' 0214 S2.35 2 

'"' ""' ' oow . .,, ' 
"" S1,92 1 

- "" '"" 1 

"" ""' 1 

0011 "·" ' 0000 S<n ' o"' .... , 
"" "·" , 
"" $2.1e 1 

4195 .,,,, , 
"" <O.n 5 

03" SS,75 ' 
°'" '"'' 1 

'"' ""' ' OOM $1.11$ '"' "" Sll.11 
1 "' 

'"' "'" 
, 

"" 
,,., 

' 
"" "·"' ' 
"" $1.0ll , 
"" '""' 1 
0681 "-" , 
'"' """ ' 
07S1 $0.70 1 

"" 
,,., 1 

OSiS .... , 
"°" '"" 2 

"°" '"" ' 
0600 so.10 ' 0630 $0,81 ' 0810 $1.il4 1 

"" "" ' 
0).6<) $1.16 1 
06<>0 $0.10 1 

00" "-" ' 4201 $2.12 ' 
"" $<M • 



~--·"""""" ........... PRUNTYl'OWllWRRl<CTTONAl-~R. 

............ ''"'"'''""' ~M ........... 

"'T" '" DESCRIPTION '" '"~'''""'"''"' WO 

" 2.9S $36.33 S38.Sl ,,. D.°' $36.33" $38.S! 
$7.49 st.94 $36.33 SlRS! 

·" "" $M.33" """ $6.90 "" SJ6.3~ $38.Sl 
$1.12 Sl.!9 S.36.33 $38.Sl 
Sl.12 Sl.!9 $36.33 $38.Sl 
$1.12 Sl.19 $36.33 $;8.Sl 
n.n •.oo $36.33 $JS.SI 
D.n "·°' s:J6j3 $38.St 

.n "" " $38.Sl 

.n "'"'' $36.33 $3~,Sl 

$13.09 $\3.811 6.33 $38.Sl 
Sll,09 S13.88 $36.33 $38..'il 
Sll.09 Sl3.88 S36.33 $38.Sl 
$13M Sil.SS $36.3~ $38.Sl 
$13.09 S13.88 "'"' $38.SI 
Sll.09 $13.88 ""' $38.SI 
$13.09 $13.88 "'" $38.SI 
Sll.09 $13.RS S36.33 $38.Sl 
$13.IW $13,88 ""' 538.Sl 

"·" S4.19 ""' S38.S\ 
$16.2! S\7.18 ""' $3RSI 
$16.2! $17.U " $18.Sl 
s ~.21 $17.18 ""' $38.Sl 
$16.21 $17.18 ""' SJ8.SI 
$l.l3 $1.30 ""' $3BSI 
$1,62 $1.72 ""' .$38.51 

" $S.J3 Sl6.33 $]R.S1 
$lS,OO $15,9Q ""' $38.51 
$0,6S $0.69 ""' $3A.SJ 

$3~3 SlS.SI 
s~.;a $66.12 S3G.'3 $3~.SJ 
~9.86 S42.2S $36.33 $38.Sl 
$18.23 $19.32 S36.:U $3RS1 
S12,64 $13.41) $36,33 $3851 
S22:.21 $23 . .54 $94.33 ·~" $36,05 $3R21 $94.33 S9M9 
$241? 12>.n $94.3): S99.99 
~.~ S9.18 $94,;l S99,99 
$20.00 $21.20 $94,3!> S99,99 
$199.!l9 $21]$ $94.33 199,99 

16.li $17.14 $94.33 199.99 

""' $4,M $9433 $99.99 

"" SJ.S7 ~·"' $"'9.99 
SS.!4 f:'iAS ~" S99.99 
M $3.89 ,.,, $99.99 
$13.67 S14A9 $94.3.3 ·~" $41.ll $4~.8! $94.13 "'" 38.98 $4\.32 $1)4.33 $99.99 
SS51 $5.90 "'rn ' m.~ 
n.~3 s:i.11 SZ7.SW .....,, $99.99 

2' S23.S4 SZ8W ''"' $99.99 
18.67 $l9,i9 szs.sw .,.,, $99,99 

$4M4 SS2.41 .,,. .....,, S99.99 
$3827 S41.79 SZ9.SW ''"' $99.99 
$10.43 SJJ.06 ""'' $99,99 
$10.43 Stl.05 ""'' S99.99 

$94.3l $99.99 
$\J.17 SJU'I Sl73 ''"' $99.99 
S2.34 $2.48 Sl1S S94.33 $99.99 

"" $2.48 517~ '"" $99.99 
$2.34 S2.48 •m .. "'" ~.M $2.48 517$ .. ' $99.99 

~" $2.48 
$2.64 $2.80 $75.71 $80,S2 

"" $21!0 S7S.77 $80.32 
$1926 Sl0.42 S7S.77 SS0.32 
Sl~.20 512.93 S?S.77 SS0.32 
$10.87 S!l.52 ns.n SS0.32 
SlJ.59 SZS.01 $15.71 $80.32 
S9.40 $9,96 $7S. $80,32 

"·M SZ.80 ns.1 SR0.32 
S13.3B Sl4.18 $75.77 SH0.32 
S1M3 Sll.06 $15.71 $80.32 

$75.77 $80J2 
SUS "" $75.77 HOS~ 

"" "" $75.71 no.32 

"" $4.SJ $75.?7 $B0.32 

"" "" s1s.11 SHO,n 
13.00 SS,30 S'/S.?7 SB0,32 
$2.19 $2.32 $7S.'rl 180,32 
$2.19 ""' !;/5.77 $80,32 
S2.19 $2.32 S7S.77 $80,32 
$2.19 $2.32 $75,71 S80J2 

"" "" s1s.11 $80.32 

"" S3AJ S15.71 $80.32 
S7.M SS.11 ns.n SBO.n 

" SS.JI $7$.77 SS0.32 
$7.6$ ... ,, !>/s.n $80.32 

"" "" $75.i? $80.32 

'"' "" $75.71 $80.32 

"" $3.41 ' .13 Sll0.'.12 

"" "" $75,77 $80.32 
SS.14 SSM $75.77 $80.)2 
$7.58 SB.03 $75.77 SB0.32 
$7.58 SS.03 $7'.77 $8/).)2 
$7.58 S8.03 $7 .77 o.n .... ~" S7S.17 sso.n 
$11.75 $\2.46 m.11 $80.32 
$11.75 $\ .46 5,77 SB0.32 

Jl.75 $!2.46 " " SS0.32 
11,75 $12.46 $75.77 """ $11.75 $!2.46 575,77 """ 11,75 Sl2A $75.71 $80.32 

"" "" n5.17 """ $3,67 $3.89 S<IJ.04 S43.SO 
$3.67 "·~ $41,04 $4350 
$3.67 "·~ $41.04 $43.50 

"'° ••• $41.04 S<l3.SO 
$4.40 ••• "'" $43.SO 
$4,70 "·" $41.04 "'"' $4.70 "" $41.04 $43.SO 
$4.70 $4,9R $41,04 $43.SO 
SJ.45 SJ.54 $41.1)4 $43.SO 
$UO f],27 $41.04 so.so 

"" n.oo $41.04 $4350 
$6.60 "· $41.04 $43. 0 
$6.60 "·°' "' $69.24 
$6.60 "· s6s.n "'" ,.,, ~.50 =· $65.32 "'" 

'-·--·--·--····-------·--.. ·--· 



_,.,...._...,....,.,. ...... .._ P!\UM'NT<IWN COl!REcTIC)JW. ct;MTER 

'":t';:"" ·-~.::"'"' l)tsCRIPTION 
, .... ~ ...... , .. ,_..,., .. ,.,. 

~.% $9.50 .... REEBOK HI TOP SZ $.S S6S.3l $69.24 
Sl3.lS 513.TI "" REE.BOKHITOP SZ 9 S6S.l2 %9.24 
$11.19 $18.U -/l.EEBOKHJ TOPSZ9.S $65.32 ..,,, 
S!7.'i9 $18.86 REEBOKHITOPSZ !O $65.32 $69.24 
$6.60 "" REEBOKHITOPS,Z 10.~ $65.)2 "'·" '"' "" REEBOK HI TOP SZ 11 S65,32 -"' 
$6j;0 "" REEBOK HI TOP SZ US $6S.n "',' 
$6.60 S7.00 REEBOK HJ TOPSZ l2 $65.32 "',, 
'"' $9.50 

n" $9.SO $65.ll $69.24 
$13.38 $14.l~ $65.ll "'" $17.29 Sl8.33 "'" $69.14 
Sl?.29 $]8,33 $62.08 $65.80 
SUA6 $12.lS $6;!,08 $65.80 
1!.46 Sil.JS $62.08 $65.80 

Sl!.46 SJ •• 15 $62.08 $65.80 
Sll.-46 $12.15 $62.0H 565.80 
$19.26 $20.42 S6Z.08 S65JIO 
$19.26 $20,42 $62.08 $6S.80 
5!9..?6 $20.42 $62.08 $65.80 

"'-" $l3.l7 $62.08 $65.80 
SZS>.45 S31.UI S6Z.08 "'" SI 1.46 SJ2.JS S62.08 $6.5.80 
Ul.46 SJ2.1S S6~.1)8 "' S!l 46 s12.1s $62,08 "'" SU.46 $12,JS $62,08 '~" 
"'-" $23.37 $81.79 !86.70 

' '" ' 
,, S&l.79 ~&6.70 

"' ' ,,. ... Ul.79 sll6.70 

''"' ' ·" $8!.79 '""' ''"' $::4.% S8J,79 ,..,, 
$44,$7 $47.24 Sl!l.19 $116,70 
$44.S? ~'" Stl!.79 $86,70 
•$44.$7 $41.2~ $tl!.'i9 Sl!(i.70 

"'·" $47.24 S8l.'i9 $86,70 
S44.S7 $47.24 $81.79 $86.70 
$44,S7 $47,24 $8!.~ 86.70 
$44.S7 $47.24 Sl!1.'i9 $86.70 

"'"' $47.24 ~l.79 $~6.70 

"'"' $47.24 $81,79 $ll6.?0 
$44.S? $47.24 $16.32 17.30 

''"' $47.24 $16.32 17.30 ..,,,., 7.24 $16,32 17.30 

"'" '" $16,32 17.JO 

"'" $<17.24 S16.3l Sl7.30 

"'·" $47..?4 S!6,32 fl7j0 

"'" $47.24 $19.56 s:io.n 

"'·" $47..?4 Sl9.56 $20. :3 

"'" $47.24 Sl9.S6 $20.71 

"'" ~'"' $)9,56 $20.73 

"'" ~,,. $19.56 :n0.73 

"'" $47..?4 S:W.!l $.36.17 

"'"' $47.14 $34,12 $:16.17 

"'" 
,,. S34.!l 36.17 

"'"' $47.24 $34.12 $3U7 

"'" $47.24 $34,12 SJ6.l7 

"'"' $47.24 $34.12 $36.!7 

"'" $47.24 $34.ll 6J7 

"'" $47.24 $34,)2 S36.\7 
S44.S7 $47.24 Sl4.ll $35.17 

"'" m" $34,12 $36.!7 

"'" $4?.24 S34.l2 ~ " 
"'" 7.24 $34.!2 $36.17 
$44.57 ~'" $34.!l S36.17 
$44.~7 ,,, $34.!2 S36.J7 
$44.57 ~'" $34.!2 S36.l7 
$44.57 ~-"' S34.!2 $36.17 
$44,57 $47.24 S34.!l $36.17 
$44.$7 $47.24 $34.12 $36,17 

$34.\2 $36.17 
$34.ll $36.!7 
$34,12 S36.!7 
$34,12 S36,!7 
$l4,J2 $36,!7 
$34,ll $36.17 
$34.12 $36.17 
$34.12 S36,17 
$34.12 S36.17 

( 



-· . 
: West Virginia Allowed Call List of Telenhone Numbers 

Name (Nombre) · \lame.(Nombre) --- lty, Slalo (Culdad) City, State (c;u!dad) - !Attorney tAoogaaoJ or tte1at1onsnfp nliorney (Aoogado) or Refatlonsh1p - © ©' ----
AreaCode~Tt)fep~one fl, Are~Code·Telephone # 

I I I l''I r· I I I I I I --- Signature (flrma) -... 
- Date (fecha) --------------------... ---... ..... --... -... ... .. ----... -.... ... ... ... ... 

Name (Nombm) Name (Nombre) Name (Nombre) Name (Nombre) 

ity, Stale (Culdad) City, Stale (Cuidad) :;jty, Slate (Culdad) City, Slate (Culdad) 

Attorney (AbogaaoJ ·or tte1at1onsh1p Attorney (Abogadtt) or RelaUonshlp Attorney \nuogaao) or Kelallonsnlp Allorney (Abogado) or Ralatronshlp 

© © © © 
AreaCoda·Telephone # AreaCod~·Telephone # AreaCode·Telephone #. 

I I I I I I I I I I I. . I I I I I I I I 11 I I I I I I I ! I I 

l(ame (Nombre) r-.iama (Nombra) Name (Nombre) ' \lama (Nombre) 

City, Sta\e (CUldad) Pity, Slate f?.ulda~} Qity, Slate (Cu!dad). Oily, Slate (Cuidad) 
. 

I Attorney (Abogado)· c:i:r t<erauonsmp ':"11omey '"!:'ogaao) or. ·. Re1allons111p11"\ttorney \nuogaO'o) or ttelaU9nsh!p Attomey tttuogado) or Relationship 
© ' . ©.· . © .· ©·· . 'i ., 

AreaCode~Telephone # · AreaCode·Telaphone # 

I I I I I I I ! I I I I. . I I I I I I I I I. I ! I ! I I I 



Deslg~E>ep~rt'"' by NCS Pearson Printed In U.S.A. Mark.Reflex® forms MW245016-1 & HR04 • 
West Virginia Allowed Call List of Telenhone Numbers 

Name (Nombre) anie (Nombre) 

City, Sia!• (Culdad) fly, Slale (Culdad) 

1tmomey (twogado} or RelaUonshlp Altorney {Abogado) or RelaUonshlp 

• Use a No~ 2 pencil or a blu~ or. hla~k ink pell only .. 
•DO not use; pens with inl( that so.aks throug~.the paper. 
• Make solid marks that fill the resp'onse comp)efeJy. 
•Make no stray ntnrks on·this form. · 

CORRECT: • 1.NCORRECT: Qfl8!'9Je> 

i'lams {Nombra) 'lame {Nombre) 

ity, State (Culdad) lty, Slate (Cufdad) 

@ @ 
AreaCode-Talepho,ne .# AraaCode·Telephone # 

I I I I I I I I I I I I I I I I I I 

-.lame (Nombre) llama (Nombre) 

tty, State (Culded] : . ...ily, State (CuJdad) 

Attorney {Abogado} or Relal!onship Attorney ·(Abogado) or Relationship AHorney (Abogado) or Relallonshfp Attorney (Abogado) or Refatlonshlp 
@ . @ @ @ 
AreaCoda-Telephone # AreaCode-Telephone # AreaCode-Telephone # AreaCOde-Telephone # 

I I I I I I I I I I I I I I I I I I I I I II I I I I I I I I I I 

~ame (Nombre) 'Jame (Nombrf!!) ama (Nombre) ama (Nombre) 

fly, State (Culdad) Uy, State (C1,1ldad) ity, Slafe (Cuidad) ilf, State (Cu!dad) 

Attorney {Abogado) or Relationship Attomey (Abogado) or Relallonshtp Allornay (Abogado) or Relalfonshlp Attomay (Abogado) or Relatlonshlp 

@ @ @ @ 
. 

AreaCode-Telephone # Area.Code-'Telephone # AreaCodeMlelephona #'. ArqaCode-Telephona # · 

I I I I I I I I I I 11 I I I I · 1 I 1-1 I I. 11 11 · 1 I I I I I 

·­--·--------------------\ ------------------------------------ ~ ----


